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This form is required when submitting site plans as referenced in Unified Development Ordinance (UDO) Section 
10.2.8. Please check the appropriate building types and include the plan checklist document when submitting. 

Office Use Only: Case #: ___________________   Planner (print): ________________________ 

Please review UDO Section 10.2.8. as amended by text change case TC-14-19 to determine the site plan tier.  If 
assistance determining a Site Plan Tier is needed a Site Plan Tier Verification request can be submitted online via the 
Permit and Development Portal. (Note: There is a fee for this verification service.) 

Site Plan Tier:    Tier Two Site Plan  Tier Three Site Plan 

Building Type Site Transaction History 

Detached 

Attached 

Apartment 

Townhouse 

General 

Mixed use 

Open lot 

Civic 

Subdivision case #: ___________________ 

Scoping/sketch plan case #: ____________________ 

Certificate of Appropriateness #: ________________ 

Board of Adjustment #: _______________________ 

Zoning Case #: ____________________________ 

Administrative Alternate #: _____________________ 

GENERAL INFORMATION 

Development name: 

Inside City limits?  Yes  No 

Property address(es): 

Site P.I.N.(s): 

Please describe the scope of work. Include any additions, expansions, and change of use. 

Current Property Owner/Developer Contact Name: 

NOTE: please attach purchase agreement when submitting this form. 

Company: Title: 

Address: 

Phone #: Email: 

Applicant Name: 

Company: Address: 

Phone #: Email: 

https://cityofraleigh0drupal.blob.core.usgovcloudapi.net/drupal-prod/COR22/TC-14-19-ORD.pdf
http://permitportal.raleighnc.gov/
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DEVELOPMENT TYPE + SITE DATE TABLE 

(Applicable to all developments) 

SITE DATA BUILDING DATA 

Zoning district (if more than one, please provide the 
acreage of each): 

Existing gross floor area (not to be demolished): 

Existing gross floor area to be demolished: 

Gross site acreage: New gross floor area: 

# of parking spaces required: Total sf gross (to remain and new): 

# of parking spaces proposed: Proposed # of buildings: 

Overlay District (if applicable): Proposed # of stories for each: 

Existing use (UDO 6.1.4): 

Proposed use (UDO 6.1.4): 

STORMWATER INFORMATION 

Existing Impervious Surface: 

Acres: _____________        Square Feet: ___________ 

Proposed Impervious Surface: 

Acres: __________      Square Feet: ____________ 

Is this a flood hazard area?  Yes  No 

If yes, please provide: _____________________________________________________ 

Alluvial soils: ______________________________________________________________ 

Flood study: _______________________________________________________________ 

FEMA Map Panel #: _________________________________________________________ 

Neuse River Buffer  Yes  No Wetlands  Yes  No 

RESIDENTIAL DEVELOPMENTS 

Total # of dwelling units: Total # of hotel units: 

# of bedroom units:  1br  2br  3br  4br or more 

# of lots: Is your project a cottage court?  Yes  No 

SIGNATURE BLOCK 

Signature: Date: 

Printed Name: 

The undersigned indicates that the property owner(s) is aware of this application and that the proposed project 
described in this application will be maintained in all respects in accordance with the plans and specifications submitted 
herewith, and in accordance with the provisions and regulations of the City of Raleigh Unified Development Ordinance. 
 
I, _________________________________________ will serve as the agent regarding this application, and will receive 
and respond to administrative comments, resubmit plans and applicable documentation, and will represent the property 
owner(s) in any public meeting regarding this application.
 
I/we have read, acknowledge, and affirm that this project is conforming to all application requirements applicable with the 
proposed development use. I acknowledge that this application is subject to the filing calendar and submittal policy, 
which states applications will expire after 180 days of inactivity.
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SHEET NO.

DRAWN BY:

CHECKED BY:

PROJECT NO.

DATE:

3921 NORTH MERIDIAN STREET, SUITE 100

INDINAPOLIS, INDIANA 46208

(317)923-3737 FAX (317)923-3730

ARCHITECTURE
PLANNING

INTERIOR DESIGN
ENGINEERING

HCOHCO
INCORPORATEDINCORPORATED

CERTIFIED BY:

THE INFORMATION CONTAINED HEREIN IS THE EXCLUSIVE PROPERTY 
OF H.C.O., INC., AND IS THEREBY PROTECTED UNDER COPYRIGHT 
LAWS.  THE ORIGINAL IDEAS REPRESENTED HERE BY THIS 
INFORMATION SHALL NOT BE USED, ALTERED, OR REPRODUCED IN ANY 
MANNER WITHOUT THE EXPRESSED WRITTEN CONSENT OF H.C.O., INC.
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SCALE: 1/8" = 1'-0"A4.1
1 EAST ELEVATION

SCALE: 1/8" = 1'-0"A4.1
2 NORTH ELEVATION

SCALE: 1/8" = 1'-0"A4.1
3 WEST ELEVATION

Keynote - Legend
Key Value Keynote Text

03 31 00.J5 4" Cast-in-Place Concrete Slab
04 20 00.A6 Cast Stone Watertable
04 20 00.A7 Brick - Clay Unit Masonry
04 20 00.A10 SF CMU - Split Face CMU
04 22 00.A14 4" x 8" x 16" CMU - 2 Core
04 22 00.F14 4" x 8" x 16" Split Face CMU
07 24 00 Exterior Insulation and Finish Systems
07 24 00.A3 EIFS On 2" Insulation Board
07 42 13 Metal Wall Siding Panel
07 71 13 Manufactured Copings
08 36 13 Sectional Doors
08 43 00 Storefronts

REVISIONS
 Date Description #
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HSCALE: 1/8" = 1'-0"A4.2

1 SOUTH ELEVATION

Keynote - Legend
Key Value Keynote Text

04 20 00.A7 Brick - Clay Unit Masonry
04 22 00.F14 4" x 8" x 16" Split Face CMU
07 24 00 Exterior Insulation and Finish Systems
07 24 00.A3 EIFS On 2" Insulation Board
07 42 13 Metal Wall Siding Panel

SCALE: 1/4" = 1'-0"A4.2
2 DUMPSTER ENCLOSURE - NORTH

SCALE: 1/4" = 1'-0"A4.2
3 DUMPSTER ENCLOSURE - SOUTH

SCALE: 1/4" = 1'-0"A4.2
4 DUMPSTER ENCLOSURE - EAST

SCALE: 1/4" = 1'-0"A4.2
5 DUMPSTER ENCLOSURE - WEST

DUMPSTER ENCLOSURE ELEVATIONS 

REVISIONS
 Date Description #

SCALE: 1/8" = 1'-0"A4.2
6 PARTIAL EXTERIOR ELEVATION

(REFER TO CIVIL LAYOUT SHEET FOR DUMPSTER LOCATION ON THE SITE) 
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THE INFORMATION CONTAINED HEREIN IS THE EXCLUSIVE PROPERTY 
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LAWS.  THE ORIGINAL IDEAS REPRESENTED HERE BY THIS 
INFORMATION SHALL NOT BE USED, ALTERED, OR REPRODUCED IN ANY 
MANNER WITHOUT THE EXPRESSED WRITTEN CONSENT OF H.C.O., INC.
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REVISIONS
 Date Description #

SCALE: 1" = 20'-0"SL3
1 RTU SIGHT LINE STUDY-1

SCALE: 1" = 20'-0"SL3
2 RTU SIGHT LINE STUDY-2

SCALE: 1" = 20'-0"SL3
3 RTU SIGHT LINE STUDY-3

SCALE: 1" = 60'-0"SL3
4 ARCHITECTURAL SITE PLAN


	ASRinstructions k5 11.1820
	AdminSiteReviewApplication k5 11.18.20
	AdminSiteReviewChecklist k3 11.18.20
	SITE - BAPTIST GROVE CHURCH (ADMIN REVIEW)(4-11-22).pdf
	1
	2
	3
	4
	5
	6
	7
	C-E1
	C-E2
	C-L1
	C-T1
	C-T3
	A4.1.pdf
	Sheets
	A4.1 - EXTERIOR ELEVATIONS


	A4.2.pdf
	Sheets
	A4.2 - EXTERIOR ELEVATIONS


	SL3 - RTU SIGHT STUDIES.pdf
	Sheets
	SL3 - RTU SIGHT LINE STUDIES




	Office Use Only Case: 
	Planner print: 
	Subdivision case: 
	Scopingsketch plan case: 0119-2021
	Certificate of Appropriateness: 
	Board of Adjustment: 
	Zoning Case: 
	Administrative Alternate: 
	Development name: Baptist Grove Church
	Property addresses: 7011, 7101, 7109 Leesville Rd
	Site PINs: 0787823674; 0787821840; 0787739074
	Please describe the scope of work Include any additions expansions and change of use: Proposed building addition of 27,925 SF. Proposed site improvements for accessibility and parking.
	Current Property OwnerDeveloper Contact Name NOTE please attach purchase agreement when submitting this form: Joshua Bivens
	Company: Baptist Grove Church
	Title: Vice Chair of Trustee Ministry
	Address: 7109 Leesville Road;  Raleigh, NC 27613
	Phone: 704-771-9197
	Email: jbivens43@gmail.com
	Applicant Name: Jeremy R. Thomas, PE
	Company_2: J Thomas Engineering, Inc.
	Address_2: 143 Charlotte Ave, Ste 104
	Phone_2: 919-777-6010
	Email_2: jthomas@jthomasengineering.com
	Zoning district if more than one please provide the acreage of each: R-4
	Existing gross floor area not to be demolished: 16,500 SF +/-
	Existing gross floor area to be demolished: 0 SF
	Gross site acreage: 12.38 AC
	New gross floor area: 27,925 SF
	 of parking spaces required: 181
	Total sf gross to remain and new: 44,425 SF +/-
	 of parking spaces proposed: 250
	Proposed  of buildings: 2
	Overlay District if applicable: N/A
	Existing use UDO 614: Civic, worship
	Proposed use UDO 614: Civic, worship
	Proposed  of stories for eachRow1: 2
	Acres: 2.99
	Square Feet: 130,060
	Acres_2: 4.51
	Square Feet_2: 196,256
	If yes please provide: 
	Alluvial soils: 
	Flood study: 
	FEMA Map Panel: 3720078700J (effective 5/2/2006)
	Total  of dwelling units: 
	Total  of hotel units: 
	 of lots: 
	Date: 4-11-2022
	Printed Name: Jeremy R. Thomas, PE
	Check Box1: 
	1: Yes
	0: Off

	Check Box2: 
	0: 
	0: Off
	1: Off

	1: 
	0: Off
	1: Off

	2: 
	0: Off
	1: Off

	3: 
	0: Off
	1: Yes


	Check Box3: Yes
	Check Box4: Off
	4BR: 
	1BR: 
	2BR: 
	3BR: 
	Check Box5: 
	0: 
	0: Off
	1: Yes

	2: 
	0: Yes
	1: Off
	2: Off

	3: 
	0: Off
	1: Off
	2: Yes


	signatureblockname: Jeremy R. Thomas, PE


