
Administrative Site Review Application 
Planning and Development Customer Service Center • One Exchange Plaza, Suite 400 | Raleigh, NC 27601 | 919-996-2500 

This form is required when submitting site plans as referenced in Unified Development Ordinance (UDO) Section 
10.2.8. Please check the appropriate building types and include the plan checklist document when submitting. 

Please review UDO Section 10.2.8. to determine the site plan tier. If assistance determining a Site Plan Tier is needed 
a Site Plan Tier Verification request can be submitted online via the Permit and Development Portal. (Note: There is a 
fee for this verification service.) 

Site Plan Tier: Tier Two Site Plan Tier Three Site Plan 

  Building and Development Type 
(Check all that apply) 

Site Transaction History 

        Detached 

        Attached 

        Townhouse

        Apartment

        Tiny house

        Open lot  

        General 

        Mixed use 

        Civic 

        Cottage Court  

        Frequent Transit         
 Development Option 

Subdivision case #:  
Scoping/sketch plan case #:  
Certificate of Appropriateness #: 
Board of Adjustment #:  
Zoning Case #:  
Design Alternate #:  

GENERAL INFORMATION 
Development name: 

Inside City limits? Yes No 

Property address(es): 

Site P.I.N.(s): 

Please describe the scope of work. Include any additions, expansions, and uses (UDO 6.1.4). 

Current Property Owner(s): 
Company: Title: 

Address: 

Phone #: Email: 

Applicant Name (If different from owner. See “who can apply” in instructions): 

Relationship to owner:    Lessee or contract purchaser    Owner’s authorized agent Easement holder 

Company: Address: 
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Phone #: Email: 

NOTE: please attach purchase agreement or contract, lease or easement when submitting this form. 
Developer Contact: 
Company: Title: 

Address: 

Phone #: Email: 

Applicant Name: 

Company: Address: 

Phone #: Email: 

STORMWATER INFORMATION 
Imperious Area on Parcel(s):   

Existing (sf) __________ Proposed total (sf) __________ 

Impervious Area for Compliance 
(includes ROW): 

Existing (sf) _________ Proposed total (sf) _________ 

RESIDENTIAL & OVERNIGHT LODGING DEVELOPMENTS 
Total # of dwelling units: Total # of hotel bedrooms: 
# of bedroom units:  1br ____  2br ____  3br ____  4br or more ____ 
# of lots: Is your project a cottage court?          Yes          No 

A frequent transit development?  Yes  No 

Continue to Applicant Signature Block on Page Three. 

DEVELOPMENT TYPE + SITE DATE TABLE 
(Applicable to all developments) 

SITE DATA BUILDING DATA 
Zoning district(s) (please provide the acreage of each): Existing gross floor area (not to be demolished): 

Gross site acreage: Existing gross floor area to be demolished: 

# of parking spaces proposed: New gross floor area: 

Max # parking permitted (7.1.2.C): Total sf gross (to remain and new): 

Overlay District (if applicable): Proposed # of buildings: 

Existing use (UDO 6.1.4): Proposed # of stories for each: 

Proposed use (UDO 6.1.4): Proposed # of basement levels (UDO 1.5.7.A.6) 

10
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APPLICANT SIGNATURE BLOCK 

Pursuant to state law (N.C. Gen. Stat. § 160D-403(a)), applications for development approvals may be made by 
the landowner, a lessee or person holding an option or contract to purchase or lease land, or an authorized agent 
of the landowner. An easement holder may also apply for development approval for such development as is 
authorized by the easement.  

By submitting this application, the undersigned applicant acknowledges that they are either the property owner or 
one of the persons authorized by state law (N.C.G.S. 160D-403(a)) to make this application, as specified in the 
application. The undersigned also acknowledges that the information and statements made in the application are 
correct and the undersigned understands that developments approvals are subject to revocation for false 
statements or misrepresentations made in securing the development approval, pursuant to N.C. Gen. Stat. § 
160D-403(f).  

The undersigned indicates that the property owner(s) is aware of this application and that the proposed project 
described in this application will be maintained in all respects in accordance with the plans and specifications 
submitted herewith, and in accordance with the provisions and regulations of the City of Raleigh Unified 
Development Ordinance. 

The undersigned hereby acknowledges that, pursuant to state law (N.C.G.S. 143-755(b1), if this permit application 
is placed on hold at the request of the applicant for a period of six consecutive months or more, or if the applicant 
fails to respond to comments or provide additional information requested by the City for a period of six consecutive 
months or more, then the application review is discontinued and a new application is required to proceed and the 
development regulations in effect at the time permit processing is resumed shall apply to the new application.  

Signature: Date: 

Printed Name: 

05/08/2024

Stuart Cullinan
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SYMBOL QTY BOTANICAL NAME COMMON NAME CALIPER INSTALL HEIGHT B&B OR CONT. FORM

TREES

3 Acer buergerianum Trident Maple 3" 10` B&B SINGLE LEADER

4 Pistacia chinensis Chinese Pistache Multi-Trunk 1 1/2" 6` B&B 2-3 TRUNKS

SYMBOL QTY BOTANICAL NAME COMMON NAME SPACING INSTALL HEIGHT INSTALL SPREAD TYPE
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SURVEY INFORMATION PREPARED BY R. SCOTT
BARKER (PLS L-4513) ON OCTOBER 20, 2021.
BARRETT SURVEYING GROUP, PLLC,
7 KINGSBURY WAY, GREENVILLE, NC, 29617

SURVEY DISCLAIMER

REV DESRIPTION DATE

SITE CO PROJECT NO: 24038

N

A 1ST ASR REVIEW 05-08-2024

LANDSCAPE ARCHITECTURE

L400

PLANTING PLAN
AND SCHEDULE

1. ROUGH GRADING TO BE COMPLETED PRIOR TO THE START OF PLANT INSTALLATION. SUBSTANTIAL
COMPLETION SIGN-OFF BY LANDSCAPE ARCHITECT CONTRACTOR TO ENSURE NO CHANNELIZED
FLOWS AROUND THE SITE.

2. CONTRACTOR RESPONSIBLE FOR LOCATING ALL UTILITIES AND UNDERGROUND IMPEDIMENTS PRIOR
TO BEGINNING PLANTING.

3. ALL WEEDS,  NON-NATIVE INVASIVE SPECIES, AND EXOTIC SPECIES LOCATED WITHIN THE PROJECT
CONTRACTOR LIMITS SHALL BE ELIMINATED PRIOR TO PLANTING BED CREATION,PLANTING, AND
SEEDING/SODDING OPERATIONS.

4. PLANTING SHOULD OCCUR IMMEDIATELY AFTER CONSTRUCTION TO STABILIZE AREAS OF BARE SOIL.

5. IT SHALL BE NOTED THAT ALL SECTIONS OF THE SITE THAT ARE SLOPED 3:1 OR HIGHER WILL BE
COVERED WITH EROSION CONTROL STABILIZATION COIR FABRIC (WITH 1" SQUARE OPENINGS) PRIOR
TO PLANTING TO ENSURE IMMEDIATE STABILIZATION.  LANDSCAPE CONTRACTOR SHALL CUT FABRIC
AT EACH PLANT LOCATION AND PLACE PLANTS ACCORDING TO PLAN.  ALL FABRIC SHALL BE
RE-STAKED PER ENGINEERS ORIGINAL DRAWINGS IMMEDIATELY AFTER PLANTING.

6. PLANTS ARE TO BE PURCHASED BY BOTANICAL NAMES. THEY SHALL BE REPRESENTATIVE OF THEIR
SPECIES, MEET ALL NOTED CONDITIONS OF SPECIFICATIONS, AND SHALL BE IN VIGOROUS GROWING
CONDITION MEETING ANSI STANDARD Z60.

7. LANDSCAPE ARCHITECT OR OWNER MAINTAINS RIGHT TO REJECT ANY PLANT DUE TO AESTHETICS
OR STRUCTURAL DEFICIENCY AT ANY TIME.

8. CONTRACTOR RESPONSIBLE FOR FURNISHING AND INSTALLING ALL PLANTS SHOWN ON PLANS IN
LOCATIONS SHOWN. QUANTITIES GIVEN ON THE PLANT LEGEND ARE FOR CONTRACTOR'S
CONVENIENCE ONLY. IF DISCREPANCIES OCCUR, THE PLANS SHALL OVERRULE THE PLANT LEGEND.
CONTRACTOR SHALL LOCATE ALL PLANTS AWAY FROM KNOWN PERMANENT FIXTURES. IF CONFLICT
ARISES WITH PLAN, CONTRACTOR SHALL NOTIFY PROJECT MANAGER OR DESIGNEE PRIOR TO
PROCEEDING.

9. ALL PLANT MATERIAL SHALL CONFORM TO OR EXCEED THE AMERICAN STANDARD FOR NURSERY
STOCK (LATEST EDITION) AS PUBLISHED BY THE AMERICAN ASSOCIATION OF NURSERYMEN.

10. ALL PLANT MATERIAL SHALL BE FREE OF ALL PESTS, DISEASES, AND CANKERS, IN HEALTHY
CONDITION, AND FREE OF MECHANICAL DAMAGE AT THE TIME OF PLANTING.

11. IT IS THE RESPONSIBILITY OF THE CONTRACTOR TO ENSURE A HEALTHY AND VIABLE PLANT AND THE
PLANT SHALL BE REJECTED IF DEEMED UNHEALTHY OR UNFIT AT ANY TIME DURING THE CONTRACT
OR WARRANTY DURATION.

12. IF ANY PLANT/MATERIAL SUBSTITUTIONS ARE REQUESTED BY CONTRACTOR, THEN NOTICE SHALL BE
GIVEN TO PROJECT MANAGER OR DESIGNEE AT MINIMUM SEVENTY-TWO (72) HOURS (NOT INCLUDING
WEEKENDS) PRIOR TO DESIRED ORDERING DATE/TIME. WHEN SUBSTITUTIONS ARE REQUESTED BY
CONTRACTOR, SUGGESTED ACCEPTABLE REPLACEMENTS SHALL ALSO BE PRESENTED AT TIME FOR
FULL AND COMPLETE REVIEW BY LANDSCAPE ARCHITECT OR OWNER.

13. BALLED AND BURLAPPED PLANTS/TREES TO BE PLANTED PRIOR TO CONTAINER OR BEDDING PLANTS.

14.  BALLED AND BURLAPPED MATERIAL SHALL COMPLY WITH THE FOLLOWING GUIDELINES:
14.1. TREES DESIGNATED B&B SHALL BE PROPERLY DUG WITH FIRM, NATURAL BALLS OF SOIL

RETAINING AS MANY FIBROUS ROOTS AS POSSIBLE, IN SIZES AND SHAPES AS SPECIFIED IN THE
AMERICAN STANDARD FOR NURSERY STOCK ANSI Z60.1.

14.2. ROOT BALLS SHALL BE FIRMLY WRAPPED WITH NONSYNTHETIC, ROTTABLE BURLAP AND SECURED
WITH NAILS AND HEAVY, NONSYNTHETIC TWINE.

14.3. ROOT COLLAR SHALL BE APPARENT AT SURFACE OF BALL, OR THE CONTRACTOR WILL BE
RESPONSIBLE FOR REMOVING EXCESS SOIL FROM THE TOP OF THE ROOTBALL.

14.4. REMOVE ALL BURLAP, LACING, AND WIRE BASKET FROM AT LEAST THE TOP 1/2 OF THE ROOTBALL
AND DISCARD FROM PLANTING HOLE.

14.5. DO NOT MANEUVER BY TRUNK.  HANDLE BY ROOT BALL ONLY.

15.  CONTAINERIZED PLANTS SHALL COMPLY WITH THE FOLLOWING GUIDELINES:
15.1. MATERIAL SHALL HAVE FIRM, NATURAL BALLS OF SOIL RETAINING AS MANY FIBROUS ROOTS AS

POSSIBLE, IN SIZES AND SHAPES AS SPECIFIED IN THE AMERICAN STANDARD FOR NURSERY
STOCK ANSI Z60.1

15.2. ROOT COLLAR SHALL BE APPARENT AT SURFACE OF BALL, OR THE CONTRACTOR WILL BE
RESPONSIBLE FOR REMOVING EXCESS SOIL FROM THE TOP OF THE ROOTBALL.

15.3. REMOVE CONTAINER PRIOR TO PLANTING.

16. TREES TO BE STAKED WILL BE DESIGNATED BY THE LANDSCAPE ARCHITECT. TREE STAKING FOR
CANOPY AND LARGE EVERGREEN TREES SHALL NOT EXCEED 90 DAYS.

17.  PLANT BED PREPARATION:
17.1. ALL PLANT BEDS ARE TO RECEIVE A MINIMUM OF 4" OF APPROVED TOPSOIL TILLED IN TO A DEPTH

OF 8" TO ENSURE INTEGRATION WITH EXISTING SOIL.
17.2. APPROVED TOPSOIL IS TO BE PREFERABLY FROM ON-SITE STOCKPILE FROM STRIPPING

OPERATIONS - SEE EROSION AND SEDIMENT CONTROL PLANS.
17.3. IF ON-SITE TOPSOIL IS NOT AVAILABLE, CONTRACTOR SHALL PROVIDE TO SITE ACCORDINGLY.

18. ALL MULCH TO BE CERTIFIED TO BE FREE OF WEEDS, NON-NATIVE INVASIVE SPECIES AND THEIR
LARVAE.  MULCH SAMPLE SUBMITTAL SHALL BE PROVIDED TO LANDSCAPE ARCHITECT BEFORE SITE
DELIVERY.

PLANTING NOTES
1. ALL SEEDED/SODDED AREAS SHALL BE FINISHED GRADE AT THE THICKNESS OF THE

SOD.

2. NO SEEDED/SODDED AREAS SHALL BE SODDED UNTIL ALL OTHER CONSTRUCTION
ACTIVITIES, INCLUDING PLANTING AND MULCHING HAVE OCCURRED AND LANDSCAPE
ARCHITECT HAS REVIEWED THE FINAL GRADING.

3. SOD AREAS WILL BE ACCEPTED WHEN IN COMPLIANCE WITH ALL THE FOLLOWING
CONDITIONS:

3.1. ROOTS  ARE THOROUGHLY KNIT TO THE SOIL
3.2. ABSENCE OF VISIBLE JOINTS
3.3. ALL AREAS SHOW A UNIFORM STAND OF SPECIFIED GRASS IN HEALTHY

CONDITION
3.4. AT LEAST 30 DAYS HAVE ELAPSED SINCE THE COMPLETION OF WORK UNDER

THIS SECTION.

4. QUALITY GUARANTEE:
4.1. SOD SHALL BE UNIFORM IN COLOR, LEAF TEXTURE, LEAF AND ROOD DENSITY,

AND FREE FROM WEED, DISEASES, AND OTHER VISIBLE IMPERFECTIONS AT TIME
OF FINAL ACCEPTANCE. GUARANTEE DOES NOT COVER DAMAGE AS A RESULT OF
FERTILIZERS, PESTICIDES, OR OTHER APPLICATIONS NOT SUPERVISED BY THE
CONTRACTOR OR AS A RESULT OF ACTS OF GOD OR VANDALISM.

4.2. SEED SHALL BE UNIFORM IN COLOR, LEAF TEXTURE, LEAF AND ROOT DENSITY,
AND FREE FROM WEED, DISEASES, AND OTHER VISIBLE IMPERFECTIONS AT TIME
OF FINAL ACCEPTANCE. GUARANTEE DOES NOT COVER DAMAGE AS A RESULT OF
FERTILIZERS, PESTICIDES, OR OTHER APPLICATIONS NOT SUPERVISED BY THE
CONTRACTOR OR AS A RESULT OF ACTS OF GOD OR VANDALISM.

5. CONTRACTOR SHALL BE RESPONSIBLE FOR ENSURING THAT THE SEED/SOD IS
PROPERLY IRRIGATED DURING THE GROW-IN PERIOD AND SHALL BE RESPONSIBLE IF
THE SOD SUFFERS IRREPARABLE HARM.

6. SEED/SOD IS SUBJECT TO INSPECTION AND ACCEPTANCE. LANDSCAPE ARCHITECT
AND/OR CLIENT RESERVES THE RIGHT TO REJECT AT ANY TIME OR PLACE PRIOR TO
ACCEPTANCE, ANY WORK AND SOD WHICH IN THE LANDSCAPE ARCHITECTS OPINION
FAILS TO MEET THESE SPECIFICATIONS REQUIREMENTS.

7. SOD STANDARDS:
7.1. GENERAL: HEALTHY, THICK TURF HAVING UNDERGONE A PROGRAM OF REGULAR

FERTILIZATION, MOWING AND WEED CONTROL; FREE OF OBJECTABLE WEEDS;
UNIFORM IN GREEN COLOR, LEAF TEXTURE AND DENSITY; HEALTHY, VIGOROUS
ROOT SYSTEM; INSPECTED AND FOUND FREE OF DISEASE, NEMATODES, PEST
AND PEST LARVAE BY THE ENTOMOLOGIST OF THE STATE DEPARTMENT OF
AGRICULTURE.

7.2. EACH PIECE OF SOD: SANDY-LOAM SOIL BASE THAT WILL NOT BREAK, CRUMBLE
OR TEAR DURING SOD INSTALLATION.

7.3. THICKNESS: MINIMUM 3/4" THICK, EXCLUDING THE TOP GROWTH THATCH.
7.4. THATCH: NOT TO EXCEED 1/2" UNCOMPRESSED.
7.5. SIZE: CUT IN STRIPS 18" WIDE NO MORE THAN 24 HOURS PRIOR TO DELIVERY.

8. SOD DELIVERY, STORAGE AND HANDLING GUIDELINES ARE AS FOLLOWS:
8.1. SOD SHALL BE DELIVERED ON PALLETS PROPERLY LOADED ON VEHICLES AND

WITH ROOT SYSTEM PROTECTED FROM EXPOSURE TO SUN, WIND, AND HEAT IN
ACCORDANCE WITH STANDARD PRACTICE AND LABELED WITH BOTANICAL AND
COMMON NAME OF EACH GRASS SPECIES IN ACCORDANCE WITH FEDERAL SEED
ACT. SOD THAT HAS BEEN DAMAGED BY POOR HANDLING OR IMPROPER
STORAGE IS SUBJECT TO REJECTION BY THE LANDSCAPE ARCHITECT OR
OWNER.

8.2. PROTECT  FROM DEHYDRATION, CONTAMINATION, FREEZING AND HEATING AT
ALL TIMES. KEEP STORED SOD MOIST AND UNDER SHADE OR COVERED WITH
MOISTENED BURLAP.

8.3. DO NOT DROP SOD ROLLS FROM CARTS, TRUCKS OR PALLETS.
8.4. DO NOT DELIVER MORE SOD THAN CAN BE INSTALLED WITHIN 36 HOURS.
8.5. DO NOT STACK SOD MORE THAN 2 FEET DEEP.

9.  SEED/SODDED BED PREPARATION:
9.1. ALL DEBRIS, ROCKS, ETC. LARGER THAN .5" ARE TO BE REMOVED PRIOR TO

SEEDING/SODDING OR PLANTING.
9.2. ALL AREAS TO BE SEEDED/SODDED ARE TO RECEIVE A MINIMUM OF 2" OF

APPROVED TOPSOIL TILLED INTO A DEPTH OF 4" TO ENSURE INTEGRATION WITH
EXISTING SOIL.

9.3.  APPROVED TOPSOIL IS TO BE PREFERABLY FROM ON-SITE STOCKPILE FROM
STRIPPING OPERATIONS - SEE EROSION AND SEDIMENT CONTROL PLANS.

9.4. IF ON-SITE TOPSOIL IS NOT AVAILABLE, CONTRACTOR SHALL PROVIDE TO SITE
ACCORDINGLY.

SEEDING/SODDING  NOTES

LANDSCAPE REQUIREMENTS
STREET TREES
E JONES ST
FRONTAGE: 70'-1/4"
REQUIRED: 1 SHADE TREE PER 40' (2 SHADE TREES OR 4
UNDERSTORY TREES 20' O.C.)
PROVIDED: 4 UNDERSTORY (13' O.C.)

PERIMETER BUFFER
NO PERIMETER BUFFERS REQUIRED

VEHICULAR SURFACE AREA
VEHICULAR SURFACE AREA: 4,162 SF
REQUIRED: 1 SHADE TREE PER 2,000 SF (2 SHADE TREES)
PROVIDED: 3 SHADE TREES

70'-0 1/4"

13'-0"
TYP.

0

SCALE:

402010

1" = 20'-0" N

STREET TREES TYP.

PROPERTY LINE, TYP.

TRIPLE-SHREDDED
HARDWOOD MULCH, TYP.

OF ALL MULCH RINGS

FESCUE SEED ON AMENDED
SOIL, TYP. OF ALL SEED &
DISTURBED AREAS

MULCH RING, TYP.
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