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Administrative Site Review Application 
Planning and Development Customer Service Center • One Exchange Plaza, Suite 400 | Raleigh, NC 27601 | 919-996-2500 

This form is required when submitting site plans as referenced in Unified Development Ordinance (UDO) Section 
10.2.8. Please check the appropriate building types and include the plan checklist document when submitting. 

Please review UDO Section 10.2.8. to determine the site plan tier. If assistance determining a Site Plan Tier is needed 
a Site Plan Tier Verification request can be submitted online via the Permit and Development Portal. (Note: There is a 
fee for this verification service.) 

Site Plan Tier: Tier Two Site Plan Tier Three Site Plan 

Building and Development Type 
(Check all that apply) 

Site Transaction History 

Detached 
Attached 

Townhouse 
Apartment 

Tiny house 
Open lot 

General 
Mixed use 

Civic 
Cottage Court 

Frequent Transit 
Development Option 

Subdivision case #:  
Scoping/sketch plan case #:  
Certificate of Appropriateness #: 
Board of Adjustment #:  
Zoning Case #:  
Design Alternate #:  

GENERAL INFORMATION 
Development name: 

Inside City limits? Yes No 
Property address(es): 

Site P.I.N.(s): 

Please describe the scope of work. Include any additions, expansions, and uses (UDO 6.1.4). 

Current Property Owner(s): 
Company: Title: 

Address: 

Phone #: Email: 

Applicant Name (If different from owner. See “who can apply” in instructions): 

Relationship to owner: Lessee or contract purchaser Owner’s authorized agent Easement holder 

Company: Address: 

Office Use Only: Case #: Planner (print): 

 

✔

✔

✔

Atlas Stark New Bern Retail

3601 New Bern Avenue

1724-45-5199

Removal of ex. surface parking and installation of a new 6,900 sq.ft. retail building.

Gabriel Guillois 

NEW BERN DEVELOPMENT LLC

PO Box 6309 Raleigh NC 27628

Manager

919-289-1338 GGUILLOIS@ATLASSTARK.COM

Docusign Envelope ID: E87B0F95-0CB6-4481-B499-64DC4D262D94

https://permitportal.raleighnc.gov/
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Continue to Applicant Signature Block on Page 4. 

RESIDENTIAL & OVERNIGHT LODGING DEVELOPMENTS 
Total # of dwelling units: Total # of hotel bedrooms: 
# of bedroom units: 1br 2br 3br 4br or more 
# of lots: Is your project a cottage court? Yes No 

A frequent transit development? Yes No 

STORMWATER INFORMATION 
Imperious Area on Parcel(s): 

Existing (sf)   Proposed total (sf) 

Impervious Area for Compliance 
(includes ROW): 

Existing (sf)  Proposed total (sf) 

DEVELOPMENT TYPE + SITE DATE TABLE 
(Applicable to all developments) 

SITE DATA BUILDING DATA 
Zoning district(s) (please provide the acreage of each): Existing gross floor area (not to be demolished): 

Gross site acreage: Existing gross floor area to be demolished: 

# of parking spaces proposed: New gross floor area: 

Max # parking permitted (7.1.2.C): Total sf gross (to remain and new): 

Overlay District (if applicable): Proposed # of buildings: 

Existing use (UDO 6.1.4): Proposed # of stories for each: 

Proposed use (UDO 6.1.4): Proposed # of basement levels (UDO 1.5.7.A.6) 

Phone #: Email: 

NOTE: please attach purchase agreement or contract, lease or easement when submitting this form. 
Developer Contact: 
Company: Title: 

Address: 

Phone #: Email: 

Applicant Name: 

Company: Address: 

Phone #: Email: 

45,48047,238

Gabriel Guillois

Manager

GGUILLOIS@ATLASSTARK.COM

2020 Progress Ct Suite 130A Raleigh NC 27608Gabriel Guillois

919-289-1338

Gabriel Guillois

Gabriel Guillois

919-289-1338 GGUILLOIS@ATLASSTARK.COM

2020 Progress Ct Suite 130A Raleigh NC 27608

CX-5 5,374 SQ.FT.

1.23 AC. 0 SQ.FT.
6,900 SQ.FT.

12,274 SQ.FT.

RESTAURANT 1

RETAIL 0

TOD 1

N/A

N/AN/A

Docusign Envelope ID: E87B0F95-0CB6-4481-B499-64DC4D262D94

Sam Nye
Typewriter
89

Sam Nye
Typewriter
58
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APPLICANT SIGNATURE BLOCK 
Pursuant to state law (N.C. Gen. Stat. § 160D-403(a)), applications for development approvals may be made 
by the landowner, a lessee or person holding an option or contract to purchase or lease land, or an authorized 
agent of the landowner. An easement holder may also apply for development approval for such development 
as is authorized by the easement. 

Acting as an authorized agent requires written permission from the property owner for the purposes of making 
this development approval and/or permit application. Written permission from the property owner to act as an 
authorized agent must be made available to the City of Raleigh upon request. 

By submitting this application, the undersigned applicant acknowledges that they are either the property owner 
or one of the persons authorized by state law (N.C.G.S. 160D-403(a)) to make this application, as specified in 
the application. The undersigned also acknowledges that the information and statements made in the 
application are correct and the undersigned understands that development approvals are subject to revocation 
for false statements or misrepresentations made in securing the development approval, pursuant to N.C. Gen. 
Stat. § 160D-403(f). 

The undersigned indicates that the property owner(s) is aware of this application and that the proposed project 
described in this application will be maintained in all respects in accordance with the plans and specifications 
submitted herewith, and in accordance with the provisions and regulations of the City of Raleigh Unified 
Development Ordinance. 

The undersigned hereby acknowledges that, pursuant to state law (N.C.G.S. 143-755(b1), if this permit 
application is placed on hold at the request of the applicant for a period of six consecutive months or more, or if 
the applicant fails to respond to comments or provide additional information requested by the City for a period 
of six consecutive months or more, then the application review is discontinued, and a new application is 
required to proceed and the development regulations in effect at the time permit processing is resumed shall 
apply to the new application. 

Signature: Date: 
Printed Name: 
Signature: Date: 
Printed Name: 

09/27/2024

Gabriel Guillois

Docusign Envelope ID: E87B0F95-0CB6-4481-B499-64DC4D262D94



A
T

LA
S

 S
T

A
R

K
N

E
W

 B
E

R
N

 R
E

T
A

IL

SITE
001

SITE 001 COVER SHEET
SITE 100      EXISTING CONDITIONS & DEMOLITION PLAN
SITE 200 SITE LAYOUT PLAN
SITE 300 GRADING & STORM DRAINAGE PLAN
SITE 301 IMPERVIOUS SURFACE PLAN
SITE 400 UTILITY & SITE LIGHTING PLAN
SITE 500 LANDSCAPE PLAN
SITE 600 SITE DETAILS
SITE 601 SITE DETAILS
A1.00 BUILDING ELEVATIONS

DRAWINGS INDEX:

  ATTENTION CONTRACTORS
The Construction Contractor responsible for the extension of water,
sewer, and/or reuse, as approved in these plans, is responsible for
contacting the Public Works Department at (919) 996-2409, and
the Public Utilities Department at (919) 996-4540 at least
twenty four hours prior to beginning any of their construction.

Failure to notify both City Departments in advance of beginning
construction, will result in the issuance of monetary fines, and require
reinstallation of any water or sewer facilities not inspected as a result
of this notification failure.

Failure to call for Inspection, Install a Downstream Plug, have
Permitted Plans on the Jobsite, or any other Violation of City of
Raleigh Standards will result in a Fine and Possible Exclusion from
future work in the City of Raleigh.

 ASR-XXXX-2024
RALEIGH, NORTH CAROLINA

3601 NEW BERN AVE.
                                                                               ATLAS STARK NEW BERN RETAIL

·

·

’

·

·

·

·

·

ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.
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ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.
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ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.
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ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.
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ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.
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  ATTENTION CONTRACTORS
The Construction Contractor responsible for the extension of water,
sewer, and/or reuse, as approved in these plans, is responsible for
contacting the Public Works Department at (919) 996-2409, and
the Public Utilities Department at (919) 996-4540 at least
twenty four hours prior to beginning any of their construction.

Failure to notify both City Departments in advance of beginning
construction, will result in the issuance of monetary fines, and require
reinstallation of any water or sewer facilities not inspected as a result
of this notification failure.

Failure to call for Inspection, Install a Downstream Plug, have
Permitted Plans on the Jobsite, or any other Violation of City of
Raleigh Standards will result in a Fine and Possible Exclusion from
future work in the City of Raleigh.

ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.
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ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH
CITY OF RALEIGH STANDARDS AND SPECIFICATIONS.

TREE PLANTING DETAIL

REVISIONS NOT TO SCALE

CITY OF RALEIGH
STANDARD DETAIL

TPP-03

TREES@RALEIGHNC.GOV

ROOT BALL ONLY.

DO NOT PRUNE LEADER.  PRUNE OR CUT ONLY

THE ROOT FLARE SHALL BE PLANTED AT GRADE,
NO HIGHER THAN 2" ABOVE GRADE, AND NEVER

COMPLETELY REMOVE TOP HALF OF BURLAP,

DISCARD FROM HOLE. ALL SYNTHETIC BURLAP
MUST BE REMOVED FROM SIDES OF ROOT BALL.

ROOT BALL SHALL BE PLACED DIRECTLY ON
COMPACTED SUBGRADE. HANDLE TREE BY THE

CONTACT INFORMATION:
CITY OF RALEIGH PARKS, RECREATION AND CULTURAL
RESOURCES DEPARTMENT URBAN FORESTER:

WWW.RALEIGHNC.GOV

REMOVE EXCESS SOIL TO EXPOSE THE ROOT FLARE.

BELOW GRADE. TREE SHALL BE SET PLUMB

FROM ROOT FLARE AND DO NOT CONTACT STEM
MULCH DEPTH NOT MORE THAN 3". KEEP MULCH 3"

PLANTING SOIL MIX AROUND ROOT BALL. 600 CU FT
OF SOIL OR STRUCTURAL SOIL REQUIRED PER TREE

3 X
ROOTBALL DIAMETER

DEAD OR DAMAGED BRANCHES TO AMERICAN NATIONAL
STANDARDS INSTITUTE (ANSI) A300 STANDARDS

10/2019
DATE: 8/2020

CONTRACTOR IS RESPONSIBLE FOR

A TREE IMPACT PERMIT IS REQUIRED.
ELECTRICAL OUTLETS AND OTHER UTILITIES

NOTES:

ADEQUATE DRAINAGE OF ALL PLANTING PITS.
(POSITIVE DRAINAGE AWAY FROM PIT)

ARE PROHIBITED IN THE PLANTING AREA
IMMEDIATELY SURROUNDING THE TREE.

3. TREES SHALL BE PLANTED BETWEEN
OCTOBER 1ST AND APRIL 30TH.

2.

1. TREES MUST MEET THE TREE QUALITY STANDARDS
IN CH. 2 OF THE CITY TREE MANUAL.

4.
5.

TREE MANUAL, THE STAKING MUST BE REMOVED
WITHIN ONE YEAR.

AFTER THE INITIAL PLANTING IS APPROVED BY THE CITY.

6. IF STAKING IN ACCORDANCE WITH THE CITY

7. TREES WILL HAVE A MINIMUM 1 YEAR WARRANTY

LACING STRAPS, NAILS AND WIRE BASKET AND

NOTES:
1. TO PROMOTE AERATION AND PERCOLATION IN

HEAVY SOIL, PLANT ROOTBALL ABOVE EXISTING
GRADE AS SHOWN.

2. PROVIDE AN EARTH SAUCER FOR WATER
RETENTION.

3. BACKFILL WITH 80% PARENT MATERIAL AND 20%
DECOMPOSED ORGANIC MATERIAL BY VOLUME
WELL MIXED AS APPROVED BY THE ARCHITECT.

4. PROVIDE 6" MINIMUM OF BACKFILL ON EACH SIDE
OF ROOTBALL TO PROMOTE RAPID
REESTABLISHMENT.

5. PROVIDE MINIMUM 4" THICK PINE STRAW IN 5' WIDE
PLANTING BED OR AS DIRECTED ON PLANS.

6. SHRUBS WILL HAVE A MINIMUM 1 YEAR WARRANTY
FROM DATE OF INSTALLATION.

SHRUB  PLANTING DETAIL

SPD-01

NOTE: REMOVE ALL TAGS, TWINE
OR OTHER NON-BIODEGRADABLE
MATERIALS ATTACHED TO PLANT
OR ROOT MASS

PRUNE TO REMOVE DEAD OR
BROKEN BRANCHES

PROVIDE DRAINAGE IN PLANTING
PIT AS NECESSARY

MULCH 2" MIN AWAY FROM
TRUNK OF PLANT

ROOT MASS:
REMOVE CONTAINER AND
LOOSEN ROOTS OF POTBOUND
PLANS BY SCORING OR PULLING

2"-3" SHREDDED HARDWOOD
BARK FORM SAUCER AS SHOWN

EXISTING SOIL

BOTTOM LAYER  BACKFILL
  SHALL BE LIGHTLY TAMPED

AND SETTED WITH WATER
PRIOR TO PLACEMENT

SOIL LEVEL:
TO BE SLIGHTLY HIGHER

THAN SURROUNDING
GRADE TO ALLOW FOR

BACKFILL SETTLING

BACKFILL SOIL:
1 PT. SAND

1 PT. ORGANIC HUMUS
1 PT. TOPSOIL
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Suite 300
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NO. DESCRIPTION DATE

SCALE: 1/8" = 1'-0"
4

SOUTH-WEST ELEVATION

SCALE: 1/8" = 1'-0"
6

NORTH-WEST ELEVATION

SCALE: 1/8" = 1'-0"
5

NORTH-EAST ELEVATION

SCALE: 1/8" = 1'-0"
7

SOUTH-EAST ELEVATION - PRIMARY ELEVATION SCALE: 1/16" = 1'-0"
1

BUILDING & FLOOR PLAN

SCALE: 1/16" = 1'-0"
3

LINE OF SIGHT DIAGRAM - 1

SCALE: 1/64" = 1'-0"
8

KEY PLAN

A B C

D

CITY OF RALEIGH U.D.O. SECTION 1.5.9.

B. GENERAL REQUIREMENTS

1. The minimum percentage of windows and doors that must 

cover a ground story facade is measured between 0 and 12 

feet above the surface of the finished ground floor for all 

above-grade portions of the facade. A minimum of 50% of 

the required transparency must be located between 3 and 

8 feet from the surface of the finished ground floor.

4. Glass shall be considered transparent where it has a 

transparency higher than 80% and external reflectance of 

less than 15%. Glass on upper stories may have any level 

of transparency and external reflectance.

SCALE: 1/16" = 1'-0"
2

LINE OF SIGHT DIAGRAM - 2

SOUTH-EAST PRIMARY ELEVATION TRANSPARENCY TABLE

GROUND FLOOR

OVERALL AREA

TRANSPARENCY REQUIRED

TRANSPARENCY PROVIDED

WITHIN 0-12 FT WITHIN 3-8 FT

--720 SF

280 SF 140 SF

238 SF (33% OF 720 SF) 119 SF (50% OF 238 SF)

TRANSPARENCY REQUIREMENTS FOR A GENERAL BUILDING (GROUND STORY) PER UDO 3.2.5: 33% (MIN)

FENESTRATIONS
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Finished Grade NE Corner         239.0
Finished Grade NW Corner        239.0
Finished Grade SW Corner        239.0
Finished Grade SE Corner         239.0

Average Grade                    239.0

+ 257'-0"

+ 239'-0"

+ 257'-0"

+ 239'-0"

+ 257'-0"

+ 239'-0"

+ 257'-0"

+ 239'-0"

+ 257'-0"

+ 239'-0"

+ 257'-0"

+ 239'-0"

AVERAGE GRADE NOTE: 239 is existing and
proposed average grade on all elevations
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