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Type or print the following: 
Applicant name: 
Mailing address: 
City: State: Zip code: 
Date: Daytime phone #: 
Email address: 
Applicant signature: 

Minor work (staff review) – one copy 

Major work (COA committee review) – ten 

copies 

Additions > 25% of building sq. footage 

New buildings 

Demolition of building or structure 

All other 

Post approval re-review of conditions of 

approval 

Office Use Only 
Transaction #: ___________ 

File #: ________________ 

Fee: __________________ 

Amount paid: ________________ 

Received date: ________________ 

Received by: 

__________________________ 

Property street address: 
Historic district: 
Historic property/Landmark name (if applicable): 
Owner name: 
Owner mailing address: 

For applications that require review by the COA Committee (major work), provide addressed 
and stamped envelopes for owners for all properties with 100 feet on all sides of the property, 
as well as the property owner. 

Property Owner Name & Address Property Owner Name & Address 

Robert Nelson

1303 Filmore St

Raleigh NC 27605

2/9/2026 919-395-3562

robert.nelson919@gmail.com

1303 Filmore St 

HOD-S Glenwood Brooklyn

 Lemuel P. Brooks House. ca. 1918; 1990s

Robert Nelson

1303 Filmore St

Docusign Envelope ID: B6F313D2-D0F5-4CF0-AAF0-709BBAB19391

COA-0019-2026





Dear Sir or Madam, 

I am writing to submit a Minor Work Certificate of Appropriateness (COA) Application for 

proposed roof and skylight modifications to my residence. The scope of work includes replacing 

the existing roof shingles with the attached shingle sample and making minor skylight 

adjustments as shown in the accompanying drawings. 

Specifically, the existing 14-inch round skylight located on the left side of the roof will be 

removed and replaced with a new skylight measuring approximately 21 inches wide by 27 

inches long. The new skylight will be installed approximately four feet to the left of the current 

skylight location, as indicated by the blue outline. The existing skylight opening will be removed 

and infilled with flat roofing, as noted by the yellow outline. In addition, a new skylight 

measuring approximately 21 inches wide by 27 inches long will be installed on the right side of 

the roof, as indicated by the blue outline. 

There are several contributing structures within the Glenwood–Brooklyn neighborhood that 

include skylights of similar size, scale, and placement. Photographs of these existing skylights 

are attached for reference and demonstrate that the proposed work is consistent with 

established neighborhood character and precedent. 

All proposed work will be completed in compliance with applicable building codes, zoning 

ordinances, and historic district guidelines where applicable. Please let me know if any 

additional information or documentation is required to facilitate review of this application. 

Sincerely, 

Robert Nelson 

 













https://www.homedepot.com/p/VELUX-21-in-x-26-7-8-in-Fixed-Deck-Mount-Skylight-with-
Laminated-Low-E3-Glass-White-Solar-Powered-Room-Darkening-Shade-FS-C01-
2004S/333164029#overlay 
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