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Attach 8-1/2"x11" or 11”x17" sheets with written descriptions and drawings,
photographs, and other graphic information necessary to completely describe the
project. Use the checklist below to be sure your application is complete.
Minor Work (staff review) — 1 copy
Major Work (COA Committee review) — 1 copy (10 copies will be required after initial
staff review).
1. Wiritten description. Describe clearly and in detail the nature of your project.
Include exact dimensions for materials to be used (e.g. width of siding, window
trim, tree species, etc.) N
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2. Description of materials (Provide samples, if appropriate)

Color Photographs of existing conditions are required. Minimum image size 4” x
6” as printed. Maximum 2 images per page. Photos should be of each side of the
house, fully show the yards, and include streetscapes.
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4. Paint Schedule (if applicable)

Site Drawings. Required for projects that include any addition, demolition,
fences, walls, or other landscape work.

e Plot plan | showing relationship of buildings, additions, sidewalks, drives,
trees, property lines, etc.

e Tree survey | include size, species, and critical root zone for each tree
over 8" diameter when measured 4’ above ground level 1 (0

e Tree protection plan | include material staging area, construction access,
limits of disturbance, location of tree protection fencing

e Grading plan
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= Dimensions shown on drawings and/or graphic scale (required)
o 11"17" or 8-1/2"x11" reductions of full-size drawings

6. Architectural Drawings showing existing and proposed work (if applicable)
¢ Plan drawings
e Elevation drawings showing the facade(s). For additions, deck, and
porches, include the grade. D D D l:l &]
e Dimensions shown on drawings and/or graphic scale (required)

o 11"x 17" or 8-1/2" x 11" reductions of full-size drawings. If reduced size
is so small as to be illegible, make 11" x 17" or 8-1/2" x 11" snap shots
of individual drawings from the big sheet.

7. Stamped envelopes addressed to all property owners within 100 feet of
property, on all sides of the property, as well as the property owner (required
for Major Work). Use the Label Creator to determine the addresses.

8. Fee (See Development Fee Schedule)
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