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I understand that all major work applications that require review by the Raleigh Historic 

Development Commission’s COA Committee must be submitted by 4 p.m. on the date of the 
application deadline; otherwise, consideration will be delayed until the following committee 

meeting. An incomplete application will not be accepted. 
 

Will you be applying for rehabilitation tax credits for this project?        
Yes        No 
Did you consult with staff prior to filing the application?                       
Yes        No 

Office Use Only 
Type of work:____________________ 
_______________________________ 

 
Design Guidelines: please cite the applicable sections of the design guidelines (www.rhdc.org). 

Section/Page Topic Brief description of work (attach additional sheets as needed). 
 
 

  

 
 

  

 
 

  

 
 

  

 
Minor Work Approval (office use only) 

Upon being signed and dated below by the Planning Director or designee, this application becomes the Minor Work 
Certificate of Appropriateness. It is valid until _____________________.   
Please post the enclosed placard form of the certificate as indicated at the bottom of the card. Issuance of a Minor Work 
Certificate shall not relieve the applicant, contractor, tenant, or property owner from obtaining any other permit required by 
City Code or any law. Minor Works are subject to an appeals period of 30 days from the date of approval. 
 
Signature (City of Raleigh) ______________________________________________ Date_______________________ 
 
 
 
 
 

http://www.rhdc.org/


First Baptist, Salisbury Street, proposes adding a sign with acrylic letters and a stylized rose
window to the rear elevation of the church’s 1970s rear eduction building. The congregation also
proposes adding a frame into which art pieces can be set, also on the rear elevation of the
1970s portion of the church.

The project is confined entirely to the rear, non-character-defining elevation of the complex and
will not affect or involve the church’s 1859 sanctuary building. This meets guideline 1.8.2.

The sign and frame are large, but they are proportional to the rear elevation’s wall planes,
meeting guideline 1.8.3.

Finally, the sign does not obscure architectural features or historic features of the building,
meeting guideline 1.8.8.
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Morton, Erin

From: Sarah Woodard <winstondawg@gmail.com>
Sent: Friday, October 21, 2022 12:29 PM
To: Morton, Erin
Cc: Kinane, Collette
Subject: Re: COA-0129-2022 (99 N Salisbury St) - Minor Work

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you verify that the 
attachment and content are safe. If you believe this email is suspicious, please click the 'Phish Alert' link in the banner to report this 
message.  

 
Answers from the sign company:  
 

The letters will be stud mounted. We can arrange that they are mounted into the mortar rather than the brick.  

  

The banner frame will also be fastener mounted (masonry screws), and then the fasteners covered with the frame. We 
will do our absolute best to avoid brick and fasten into mortar only.  

 

And just to make sure it was clear: artwork printed on a banner is what will go inside the frame, with only the frame 
being mounted to the wall. 

 

Let me know if you need a more detailed response.  

 
On Fri, Oct 21, 2022 at 9:51 AM Morton, Erin <Erin.Morton@raleighnc.gov> wrote: 

Sarah, 

  

Thanks for submitting a minor work COA for First Baptist Church. The information for the sign and frames themselves 
and their scale on the overall building façade is very helpful. The one other thing we need information on is how the 
frame will be attached to the rear wall. A few written sentences describing the type, size, and location of fasteners and 
their installation through mortar joints rather than through the face of the brick should suffice. 

  

Let us know if you have any questions. Thank you. 

  



FIRST BAPTIST CHURCH
exterior lettering

A:  1/2” clear acrylic with full
color print, stud mounted
�ush to fascia

B:  1/2” white acrylic  
lettering, stud mounted 
flush to fascia

C:  3/8” white acrylic 
lettering, stud mounted 
flush to fascia

orders@gosignshop.com
gosignshop.com
919.363.3930

A B

C
310.2"

42.3"
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42.3"
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FIRST BAPTIST CHURCH
public artwork banner frame

A:  banner frame
(banner artwork to be determined)

orders@gosignshop.com
gosignshop.com
919.363.3930

A 30'

12'



Phone  919-363-3930   |   orders@gosignshop.com   |   gosignshop.com BANNER FRAME OPTION A
PRE-SPRUNG BASE CHANNEL SYSTEM



Your Banner

Seam Cover

The side covers tuck under 
the top and bottom covers.

Seam Cover

side

bottom

1.5”

3/4”

BannerFrame Base Channel
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