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This form can be submitted in person or via USPS at the above address. 

Type or print the following: 

Applicant name: 

Mailing address: 

City: State: Zip code: 

Date: Daytime phone #: 

Email address: 

Applicant signature: 

Minor work (staff review) – one copy 

Major work (COA committee review) – ten 

copies 

Additions > 25% of building sq. footage 

New buildings 

Demolition of building or structure 

All other 

Post approval re-review of conditions of 

approval 

Office Use Only 
Transaction #: ___________ 

File #: ________________ 

Fee: __________________ 

Amount paid: ________________ 

Received date: ________________ 

Received by: 

__________________________ 

Property street address: 

Historic district: 

Historic property/Landmark name (if applicable): 

Owner name: 

Owner mailing address: 

COA-0158-2025
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To be completed by applicant Office Use Only 
Yes N/A Yes No N/A 

Attach 8-1/2"x11" or 11”x17” sheets with written descriptions and drawings, 
photographs, and other graphic information necessary to completely describe the 
project.  Use the checklist below to be sure your application is complete. 
Minor Work (staff review) – 1 copy 
Major Work (COA Committee review) – 1 copy (10 copies will be required after initial 
staff review). 

1. Written description. Describe clearly and in detail the nature of your project.
Include exact dimensions for materials to be used (e.g. width of siding, window
trim, tree species, etc.)

2. Description of materials (Provide samples, if appropriate)

3. Color Photographs of existing conditions are required. Minimum image size 4” x
6” as printed. Maximum 2 images per page. Photos should be of each side of the
house, fully show the yards, and include streetscapes.

4. Paint Schedule (if applicable)

5. Site Drawings. Required for projects that include any addition, demolition,
fences, walls, or other landscape work.

• Plot plan | showing relationship of buildings, additions, sidewalks, drives,
trees, property lines, etc.

• Tree survey | include size, species, and critical root zone for each tree
over 8” diameter when measured 4’ above ground level

• Tree protection plan | include material staging area, construction access,
limits of disturbance, location of tree protection fencing

• Grading plan
• Dimensions shown on drawings and/or graphic scale (required)
• 11”x17” or 8-1/2”x11” reductions of full-size drawings

6. Architectural Drawings showing existing and proposed work (if applicable)
• Plan drawings
• Elevation drawings showing the façade(s). For additions, deck, and

porches, include the grade.
• Dimensions shown on drawings and/or graphic scale (required)
• 11” x 17” or 8-1/2” x 11” reductions of full-size drawings. If reduced size

is so small as to be illegible, make 11” x 17” or 8-1/2” x 11” snap shots
of individual drawings from the big sheet.

7. Stamped envelopes addressed to all property owners within 100 feet of
property, on all sides of the property, as well as the property owner (required
for Major Work). Use the Label Creator to determine the addresses.

8. Fee (See Development Fee Schedule)

http://www.raleighnc.gov/content/BoardsCommissions/Documents/RHDC/COAReviewList.pdf
http://www.raleighnc.gov/content/BoardsCommissions/Documents/RHDC/COAReviewList.pdf
http://www.raleighnc.gov/content/BoardsCommissions/Documents/RHDC/COAPaintSchedule.pdf
http://www.raleighnc.gov/content/BoardsCommissions/Documents/RHDC/COAPlotPlanSample.pdf
http://maps.raleighnc.gov/PlanMailList/
http://www.raleighnc.gov/content/extra/Books/PlanDev/DevelopmentFeeSchedule/


28 October 2025 

To: Collette Kinane 
From Russ Stephenson 
Re: COA Minor Works - description of non-historic & invasive mulberry tree removal 

Dear Collette, 

Per our recent email exchange, I understand that the removal of the non-contributing mulberry tree described 
in the attachments to this COA may be removed as a Minor Works approval. As noted in our emails and in the 
COA attachments, Karin Kaiser’s 1985 Master of Landscape Architecture documentation of the Henderson 
House & Gardens property demonstrate that the mulberry (Morus) to be removed did not exist in Kaiser’s 
detailed planting plan and plant list documentation.  

Kaiser’s documentation demonstrates the mulberry was introduced (probably seeded) after 1985, well after 
Henderson passed away in 1969. Having grown for as many as 40 years, the mulberry is increasingly shading 
the Front Garden, making it increasingly difficult to grow the perennials and shrubs there which are 
documented in Henderson’s photographs.  

We therefor request that you approve this Minor Works to remove the 19” diameter non-historic & invasive 
mulberry tree located as shown on the attached plan. 

Regards 
Russ 
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