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AA# 3617 
Case File: SR-26-17 

Administrative Action  
Administrative Site Review 
 
 

 
 Case File / Name: SR-26-17 / Jeffers Law Office Building (918 New Bern Avenue)   
 
 General Location: This site is located on the south side of New Bern Avenue and west of the 

intersection of New Bern Avenue and North State Street.  
 
 CAC: South Central 
 
 Request: Development of a 0.2 acre tract zoned OX-3-GR/ NCOD. This is an existing 

single family home being converted into an office building. The gross floor area of 
the existing building is 2,190 squrare feet.  

 
Cross- 

 Reference:  Transaction# 506330 
 

 
SR-26-17 Location Map 

City of Raleigh 
Development Plans Review Center 

One Exchange Plaza 
Raleigh, NC 27602 

(919) 996-2626 
www.raleighnc.gov 
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AA# 3617 
Case File: SR-26-17 

 

 
SR-26-17 Preliminary Site Plan  
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AA# 3617 
Case File: SR-26-17 

Code Conformance: 
 

 Code Section(s) 

Zoning District: OX-3-GR 2.1, 3.1 

Overlay District: NCOD- New Bern – Edenton: The existing building 
setback from New Bern Road shall remain as it is 
(approximately 60’ from the primary street, 9’ feet 
from western side yard setback and 5 feet from 
eastern side yard setback.)  
    

5.1 

Parking: 4 spaces required based on 1/500sf of office space. 
4 spaces are provided. Bicycle parking is not 
required.  

7.1.3.C. 

Street Type(s): New Bern Avenue is classified as an Avenue 4-
Lane with parallel parking and is maintained by 
NCDOT. New Bern Avenue is part of a one-way pair 
in this location so 1/2 of a 77' right of way is required 
to be dedicated to the City. 

8.4 

Streetscape: New Bern Avenue is a Major Street maintained by 
NCDOT. A C2 yard is required. The required 
streetscape is a 10’ sidewalk and a 6’ planting strip 
with street trees. A fee-in-lieu of construction is 
required to meet this standard.  

8.5 

Setbacks/Frontage: The required front setback is minimum 5’ and the 
required setback from the side lot line is 1’ or 6’. 

3.4, 3.2, 2.2 

Neighborhood 
Transitions: 

A Type 1 neighborhood transition yard is required at 
the rear of the site abutting R-10 zoning. 4 New rear 
yard shade trees and 3 new understory trees and 
shrubs. An 8’ masonry wall will be located along the 
rear property line.  

3.5 

Transitional 
Protective Yards: 

No transitional yard required aside from the above 
requirement.  

7.2.4 

Stormwater: 61% of impervious surface is being proposed.  The 
site is exempt from storm water controls per UDO 
9.2.2.A1 b.ii. This includes any plot plan or site plan 
situated on any lot of ½ acre or less in size recorded 
prior to 05/01/01.  

9.2 

Tree Conservation: This site is less than two acres in size and therefore 
exempt from Article 9.1, Tree Conservation.   

9.1 

Variances, Design 
Adjustments, 

Administrative 
Alternates: 

None.   

Other: None.  

http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#30
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#60
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#102
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#188
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#234
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#250
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#72
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#62
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#32
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#81
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#185
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#278
http://www.raleighnc.gov/content/extra/Books/PlanDev/UnifiedDevelopmentOrdinance/#270
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AA# 3617 
Case File: SR-26-17 

Obtain a valid building permit for the total area of the project, or a phase of the 
project. 
  
4-Year Completion Date: 
Within four years after issuance of the first building permit for the site plan, the 
construction of the entire site plan must be completed unless an applicant has 
been granted vested rights. Failure to complete construction within this specified 
time frame shall automatically void the approved site plan for which no building 
permits have been issued. 
 

 
 WHAT NEXT?:   

• MEET ALL CONDITIONS OF APPROVAL. 
 
• COMPLETE INFRASTRUCTURE CONSTRUCTION DRAWINGS FOR ANY 
PUBLIC IMPROVEMENTS Streets, Utility lines to be owned and maintained by 
the City.  
 
• HAVE A REGISTERED SURVEYOR PREPARE FINAL PLATS FOR 
RECORDING.  These also must be submitted to the City for authorization 
signature prior to recording with the Wake County Register of Deeds. 
 
• MEET THE REQUIREMENTS OF THE EXPIRATION THRESHOLDS AS 
NOTED ABOVE. 
   

 



A0  

SHEET INDEX:

AOa

COVER SHEET

APPENDIX B

A1 PROPOSED SITE PLAN

A2 SURVEYOR'S EXISTING PLANS and STORMWATER CALCULATIONS

A1 (includes vicinity map and drawing legends)

1- Obtain all building permits and pay all licenses for the demolition and

construction for the site and building work as described herein.

2 - Secure the area and premises of the building arrange for trash pick-up

and general mobilization.

3 - Provide the work and arrange for all permits for/and installation for

utility connections.

4.- All work shall be in accordance to North Carolina Building Codes and the general

conditions for construction at this site per owner's standards.

5. - HVAC, Plumbing and Electrical drawings provided by others.

Contractor to provide labor, equipment, and materials to:

GENERAL WORK DESCRIPTION

Site Development Plan

Minor Adaptive Re-Use Fit-up 

Residence to Office

918 New Bern Avenue 

Raleigh, NC 27608

for

Attorney Jessie Jeffers

Durham, NC 27713

YONGUE ARCHITECTS, PA
Dekalb Office Center # 121

3203 Yorktown Avenue

email: yongueaia@aol.com

fax: (919) 361-0075

tel: (919) 544-0145

Raleigh, NC 27602

0.20ac, SOUTH CENTRAL CAC, PIGEON HOUSE BASIN, OX-3-GR ZONING, and

NCOD OVERLAY. ASR is for Change of Use

A Renovated Residence for an Attorney's Office

at 918 New Bern Avenue, Raleigh, NC 27601

p.o.box 761

Attorney Jessie Jeffers

email: jefferslawfirm@bell.south.net     tel. 919-546-0099

Jeffers Law Office

Application for Site Plan Approval

Transaction Number: 506330

SR - 26 - 17  PIN #: 1713183858
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General Contractor Notes:

 61% impervious is proposed. Exempt per UDO
9.2.2.A.1.b.ii A ½ ac or less sized grandfathered lot
approved prior to 5/1/01, but subject to impervious
limitation of subsection A.4 of 65% impervious for an OX-
zoned parcel.

 Prior to placement of additional impervious, a stormwater
tracking permit must be obtained by the Contractor. A post
construction as-built impervious surface area survey shall be
prepared by a NC licensed surveyor is required prior to final
inspection approval of the construction.

 The maximum slope of the ramp  is illustrated herein and
proposed and shall be constructed per 1: 12 (2012 NCSBC
Section 1010) .

 Accessible parking space  is illustrated herein and proposed
and shall be construction shall as 8' wide with a 8' wide
access aisle (ICC/ANSI A117.1-2009 Section 502).

 Ramp  is illustrated herein and proposed and shall be
constructed with handrail shall comply with 2012 NCSBC
Sections 1010, 1012, and 1104.1.

 The illustrated herein and proposed is for a continuous
accessible routes from the street to the rear Main Entrance
and from the handicapped parking adjacent to the Main
Entrance it shall be constructed to comply with 2012
NCSBC Section 1104.1.

 Handicapped Signage is illustrated herein and proposed and
shall be constructed at accessible parking space per 2012
NCSBC Section 1110.1.

 Details are illustrated herein and proposed and shall be
constructed for accessible parking signage.

 This is a Change of Use- no new utilities.  Client to use
ex.5/8" meter and 4" sewer service per account in CCB.

 Solid waste collection  is illustrated herein and proposed for
Roll-out Bins with locations as noted on the plan per solid
waste services manual . . . available on raleighnc.gov via the
search bar.

 The building gross floor area is illustrated herein on the
Cover Sheet's Building Code Summary.

 Parking calculations based on UDO Art.7.1 Section 7.1.4.
Vehicle parking Reductions   C.4 Urban Frontage .Page 7-8
is as one parking space per 500 square feet is required is
illustrated herein and proposed and shall be constructed.

 Labels of the adjacent property zoning districts is illustrated
on the Proposed Site drawing.

 Tree planting schedule for site this site to include species
caliper and height is illustrated herein and proposed and
shall be constructed per UDO Sec.7.2.7 page 7-22 for Plant
Material provisions.

 A C2 street protective yard is illustrated herein and
proposed and shall be constructed as required since New
Bern is a NCDOT maintained road and may not allow
plantings in the right of way. The proposed is illustrated
herein and and shall be constructed clear of the NCDOT
right of way per UDO Sec.7.2.4 page 7-16 for Type C2 yard
requirements Clear of the NCDOT right of way per UDO
Sec.7.2.4 page 7-16 for Type C2 yard requirements

 Understory trees must be at least 6  feet tall at planting is
illustrated herein and proposed and shall be constructed  per
Art 7.2 Sec.7.2.7.C.3 page 7-22. No design adjustments are
required.

 The Owner shall make arrangements with The
Transportation Reviewer's comments regarding a fee-in-lieu
for the road improvements including the street tree.

 The plans are to scale and includes dimensioning for
existing and proposed streets, sidewalks, rights-of-way,
parking spaces, parking aisles, driveways, etc.

 New Bern Ave. is classified as an Avenue 4-Lane, Parallel
parking street (UDO 8.4.6.A). Because New Bern Ave.is
part of a one-way pair in this location half of a 77' r/w will
be required to be dedicated. This is illustrated herein and
proposed and shall be constructed.

 New Bern Ave. is maintained by NCDOT and any
encroachment or Driveway permits will be required to be
coordinated with NCDOT (RSDM 5.7) by the Owner.

 In addition to the right-of-way the 5' general utility
easement and a 20' slope easement will be required for
future construction of the ultimate section of New Bern Ave
street and streetscape. The required streetscape is based on
the street section is a 10' sidewalk and a 6' planting strip
with street trees (UDO 8.4.6.A). Because the frontage of this
property is so small a fee-in-lieu of ctonstruction will be
required as arranged by the Owner to meet this standard.

 Change of use- no new utilities.client to use ex.5/8" meter
and 4" sewer service per account in CCB.

 Understory trees must be at least 6 feet tall at planting.

New Bern Ave. is classified as an Avenue 4-Lane, Parallel parking street (UDO 8.4.6.A). Because New Bern Ave. is part of a
one-way pair in this location half of a 77' r/w will be required to be dedicated. This is declared herein and proposed and shall be
constructed. New Bern Ave. is maintained by NCDOT and any encroachment or Driveway permits will be required to be coordinated
with NCDOT (RSDM 5.7) by the Owner. In addition to the right-of-way the 5' general utility easement and a 20' slope easement will
be required for future construction of the ultimate section of New Bern Ave street and streetscape. The required streetscape is based
on the street section is a 10' sidewalk and a 6' planting strip with street trees (UDO 8.4.6.A). Because the frontage of this property is
so small a fee-in-lieu of construction will be required as arranged by the Owner to meet this standard.

Durham, NC 27713

YONGUE ARCHITECTS, PA
Dekalb Office Center # 121

3203 Yorktown Avenue

email: yongueaia@aol.com

fax: (919) 361-0075

tel: (919) 544-0145

Raleigh, NC 27602

0.20ac, SOUTH CENTRAL CAC, PIGEON HOUSE BASIN, OX-3-GR ZONING, and

NCOD OVERLAY. ASR is for Change of Use

A Renovated Residence for an Attorney's Office

at 918 New Bern Avenue, Raleigh, NC 27601

p.o.box 761

Attorney Jessie Jeffers

email: jefferslawfirm@bell.south.net     tel. 919-546-0099

Jeffers Law Office

Application for Site Plan Approval

Transaction Number: 506330

SR - 26 - 17  PIN #: 1713183858



 The Americans with Disabilities Act mandates that handicapped spaces must be
marked in front of the parking space with signs displaying the international symbol of
accessibility. The bottom of the sign must be mounted at least 5 feet from the ground.

 The standard spaces must be 8 feet across and the length of a standard parking spot.
There needs to be an access aisle between handicapped spots that measures at least 5
feet across and is the length of the parking space. This allows room for individuals to
use wheelchairs, walkers and other devices, or to deploy wheelchair lifts from the
vehicle.

 Wheelchair ramps must also consist of a solid, regular, stable material. Soft, loose or
irregular surfaces can lead to wheel mobility issues. Each end of the ramp must have a
level landing area as wide as the ramp itself. The ramp to the sidewalk changes
directions; the landing in between ramps must be a minimum of 60 inches long by 60
inches wide.

 This ramps is to slope from the first floor to the outside side of the ramp. The upper
gripping surface of the handrail should stand between 34 and 38 inches from the
surface of the ramp. This handrail is continuous, it must extend at least 12 inches at
the lower end of the ramp, parallel with the ground.

 While the maximum running slope herein for this ramp is 1:12.

 There are no curbs between the parking and sidewalks or access aisle for the
H/C

 A new sidewalk is to annex to the existing and be a minimum 36" continuous for
h/c access from the street and City sidewalk to the rear Main entrance ramp.

Durham, NC 27713

YONGUE ARCHITECTS, PA
Dekalb Office Center # 121

3203 Yorktown Avenue

email: yongueaia@aol.com

fax: (919) 361-0075

tel: (919) 544-0145

Raleigh, NC 27602

0.20ac, SOUTH CENTRAL CAC, PIGEON HOUSE BASIN, OX-3-GR ZONING, and

NCOD OVERLAY. ASR is for Change of Use

A Renovated Residence for an Attorney's Office

at 918 New Bern Avenue, Raleigh, NC 27601

p.o.box 761

Attorney Jessie Jeffers

email: jefferslawfirm@bell.south.net     tel. 919-546-0099

Jeffers Law Office

Application for Site Plan Approval

Transaction Number: 506330

SR - 26 - 17  PIN #: 1713183858
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