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City of Raleigh 
Development Services Department 

One Exchange Plaza 
Raleigh, NC 27602 

(919) 996-2495 
DS.help@raleighnc.gov 

www.raleighnc.gov 

 

Administrative  
Approval Action 
Six Forks Office 1 /  SR-92-17 

Transaction# 535299, AA#3765 

LOCATION:     This site is located at the southeast corner of the intersection of Northwood 
Drive and Six Forks Road. The two parcels are identified as 4830 Six Forks 
Road/1706.15-53-5466 and 4824 Six Forks Road/1706.15-53-5376. 

 
REQUEST:   Development of a 1.14 acre tract currently comprised of two parcels to be 

recombined. This site is zoned Office Mixed Use-3 with a Parking Limited 
Frontage (OX-3-PL-CU) with zoning conditions under case Z-20-14. The 
applicant is requesting to develop the property for 30,000 square feet of office 
space in a general building with associated amenity area and parking.   

 
DESIGN  
ADJUSTMENT(S)/ 
ALTERNATES, ETC: One Design Adjustment has been approved by the Development Services 

Designee for this project, noted below. 
 

1. A Design Adjustment waiving the block perimeter requirement (UDO Section 
8.3) has been approved by the Public Works Director Designee due to an 
established intersection where street additions would be out of compliance 
with City of Raleigh and NCDOT spacing requirements. 

 

 
FINDINGS:  City Administration finds that this request, with the below conditions of approval 

being met, conforms to the Unified Development Ordinance. This approval is 
based on a preliminary plan submitted by Janet Mountcastle of Cline Design 
Associates. 

 
CONDITIONS OF APPROVAL and NEXT STEPS: 

Note:  This document must be applied to the second sheet of all future submittals with 
the exception of final plats. 

 
Stormwater quality and quantity will be met by utilizing an underground detention device and a sand filter 
in addition to a payment to a mitigation bank. 
 
 

PRIOR TO THE ISSUANCE OF ANY SITE PERMITS OR APPROVAL OF CONCURRENT REVIEW 
PROCESS, WHICHEVER IS APPLICABLE:    

 
 
GENERAL 

 
1. A surety shall be paid to the City of Raleigh in the amount of $20,0000 for the construction of 

traffic calming devices in accordance with zoning condition number 5 of Z-20-14. 
 

ENGINEERING 
2.  Next Step: A right-of-way obstruction permit must be obtained from Right-of-way Services prior 

to the commencement of any construction activities within the right-of-way. 
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STORMWATER 

3. Next Step: A stormwater control plan with a stormwater operations and maintenance manual and 
budget shall be approved by the Stormwater Engineer in compliance with Part 10A Chapter 9 of 
the Unified Development Ordinance.  
 
Next Step: In accordance with Part 10A Section 9.4.4 of the Unified Development Ordinance, a 
surety equal to of the cost of clearing, grubbing and reseeding a site, shall be paid to the City. 
 

URBAN FORESTRY 
4. Obtain required stub and tree impact permits from the City of Raleigh.  

PRIOR TO ISSUANCE OF BUILDING PERMITS: 

 
GENERAL 

5. Comply with all conditions of Z-20-14. 
 

6. A Final Plat shall be recorded with the Wake County Register of Deeds office for all 
recombinations, right-of-way and/or easement dedications. 

 
7. A recombination map shall be recorded prior to or in conjunction with the recording of lots, 

recombining the existing lots into a single tract. 
 

8. A demolition permit shall be obtained for the existing structures on site. 

 
9. Provide fire flow analysis. 

 
 
ENGINEERING 

10. The required right-of-way for proposed and/or existing streets shall be dedicated to the City of 

Raleigh and be shown on a plat approved for recordation. 

 

11. A 5’ general utility easement and associated deed of easement shall be approved by the City and 

the location of the easement shall be shown on the map approved for recordation.  The deed of 

easement shall be recorded at Wake County Register of Deeds within one (1) day of recordation 

of the recorded plat.  A recorded copy of these documents must be provided to the Development 

Services Department. 

 
12. In accordance with Part 10A Section 8.1.10, a fee-in-lieu for 1’ of sidewalk for 210’ and 25’ of 

pavement for 210’ along Six Forks Rd shall be paid to the City of Raleigh. 
 
 

13. A 10’x20’ transit easement as shown on the preliminary plan shall be approved by the Transit 
Planner in the Transportation Department, and shall be shown on all maps for recording, and a 
transit easement deed approved by the City of Raleigh shall be recorded with the local County 
Register of Deeds. The recorded copy of this transit easement shall be provided to the 
Development Services Department prior to building permit approval.  
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14. In accordance with zoning condition number 15 of Z-20-14 an offer of cross access agreement 
and slope easement between the subject recombined property and the adjacent lot to the south 
identified by PIN 1706537252 shall be approved by the Development Services Department for 
recording with the Wake County Register of Deeds, and a copy of the recorded offer of cross 
access easement and slope easement shall be returned to the Development Services 
Department within one (1) day of recordation.  A recorded copy of these documents must be 
provided to the Development Services Department. 

 
15. A right-of-way obstruction permit shall be obtained from Right-of-way Services for any 

construction activity within the right-of-way. 
 
PUBLIC UTILITIES 

16. A final plat must be recorded with the Wake County Register of Deeds office for the 
recombination and the CORWLE for the water meter. 

 
URBAN FORESTRY 

17. A fee-in-lieu shall be provided for the street trees otherwise required along Six Forks Rd.  
 
18. A tree impact permit must be obtained for the approved streetscape tree installation in the right of 

way of Northwood Dr. 

 

PRIOR TO ISSUANCE OF BUILDING OCCUPANCY PERMIT: 

 
19. Next Step: Required public right-of-way infrastructure improvements shall be, at a minimum, 

sufficiently completed to provide the necessary, safe emergency and vehicular access.  
 

20. Next Step: Required underground storm drainage improvements shall be completed and as-built 
plan(s) and certification(s) reviewed and accepted by the City of Raleigh Development Services – 
Development Engineering program. 

 
21. Next Step: All street lights and street signs required as part of the development approval are 

installed.   
 

22. Next Step: Copies of certified inspection reports for alleys and internal access ways are submitted 
to the City of Raleigh Development Services – Development Engineering program.  

 
23. Next Step: As-built drawings and associated forms for all Stormwater devices are accepted by the 

Engineering Services Department 
 

24. Next Step: Final inspection of all required right of way trees by Urban Forestry Staff. 
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SITE DATA LOT 38: : PIN 1706.15-53-5466 1706.15-53-5466 EXIST. AREA 0.517 AC (22,533 SF) 0.517 AC (22,533 SF) PROPOSED AREA 0.44 AC (19,358 SF) 0.44 AC (19,358 SF) SIX FORKS ROAD DEDICATED ROW  .07' (3,174 SF) ±.07' (3,174 SF)LOT 39: PIN 1706.15-53-5376 1706.15-53-5376 EXIST. AREA 0.537 AC (23,374 SF) 0.537 AC (23,374 SF) PROPOSED AREA 0.47 AC (20,548 SF) 0.47 AC (20,548 SF) SIX FORKS ROAD DEDICATED ROW  .06' (2,864 SF) ±.06' (2,864 SF)TOTAL SITE: PROPOSED AREA 0.92 AC (39,906 SF) 0.92 AC (39,906 SF)  SF) ZONING OX-3-PL-CU OX-3-PL-CU PROPOSED USE OFFICE OFFICE GROSS BUILDING AREA 30,000 SF 30,000 SF PARKING REQUIRED 75 SPACES  75 SPACES  (1 SPACE/400 SF) X 30,000 SF = 75 SPACES  PARKING PROPOSED 75 SPACES 75 SPACES SURFACE PARKING = 38 SPACES GARAGE PARKING = 37 SPACES (INLUDES 4 COMPACT SPACES) BIKE PARKING REQUIRED 10 BIKE SPACES 10 BIKE SPACES SHORT TERM (1/10,000 SF X 30,000) = 3 (4 MIN.) LONG TERM (1/5,000 SF X 30,000) =   6 (4 MIN.) BIKE PARKING PROPOSED 10 BIKE SPACES 10 BIKE SPACES OUTDOOR AMENITY AREA REQUIRED 3,990 SF (10%) 3,990 SF (10%) 39,906 SF X 10%  OUTDOOR AMENITY AREA PROVIDED 4,441 SF (11.1%) 4,441 SF (11.1%)       GROUND LEVEL: 4,441    GROUND LEVEL: 4,441    BUILD-TO REQUIRED (PL) PRIMARY (SIX FORKS) 50%   97.4 LF        97.4 LF     97.4 LF     194.79 LF X .5 =97.395  SIDE STREET (NORTHWOOD)  25%  50.4 LF       50.4 LF     50.4 LF     201.6 LF X .25 =50.4 BUILD-TO PROVIDED (PL)  PRIMARY (SIX FORKS)    177.2 LF (91%)         177.2 LF (91%)      177.2 LF (91%)      177.2 BLDG LF /194.79 ROW LF = 91%  SIDE (NORTHWOODS)       79.2 LF (39%)       79.2 LF (39%) 79.2 LF (39%) 79.2 BLDG LF / 201.6 ROW LF = 39% STREETSCAPE REQUIRED (PL) MAIN STREET, MIXED USE, COMMERCIAL, MULTIWAY OR PARKING STREETSCAPE PROPOSED (PL) MIXED USE 

AutoCAD SHX Text
1.  ALL CONSTRUCTION TO BE PERFORMED IN ACCORDANCE WITH NCDOT AND/OR THE CITY OF RALEIGH STANDARDS AND SPECIFICATIONS. ALL NCDOT DRIVEWAY AND/OR ENCROACHMENT PERMITS MUST BE OBTAINED PRIOR TO BUILDING PERMIT ISSUANCE. 2.  BASE INFORMATION WAS OBTAINED ELECTRONICALLY FROM JOHN A EDWARDS AND COMPANY, RALEIGH, NORTH CAROLINA. 3.  ALL DIMENSIONS ARE FROM BACK OF CURB, UNLESS OTHERWISE INDICATED ON THE PLANS. 4.  SIDEWALKS WILL BE PROVIDED FROM THE MAIN ENTRANCES OF BUILDINGS TO THE PUBLIC SIDEWALK SYSTEM VIA A HANDICAP ACCESSIBLE SIDEWALK, WHICH MEETS ADA REQUIREMENTS. 5.  ALL LIGHTING AT BUILDINGS ADJACENT TO RESIDENTIAL LOTS AND ALONG PUBLIC RIGHTS-OF-WAY WILL BE SHIELDED. 6.  SIGHT DISTANCE TRIANGLE CALCULATIONS PER CITY OF RALEIGH STREET DESIGN MANUAL 7.  WITHIN THE SIGHT TRIANGLES AND SIGHT EASEMENTS SHOWN ON THIS PLAN, NO OBSTRUCTION BETWEEN 2 FEET AND 8 FEET IN HEIGHT ABOVE THE CURB LINE ELEVATION SHALL BE LOCATED IN WHOLE OR PART. OBSTRUCTIONS INCLUDE BUT ARE NOT LIMITED TO ANY BERM, FOLIAGE, FENCE, WALL, SIGN, PARKED VEHICLE OR OTHER OBJECT. ALL STREET TREES FALLING WITHIN THE SIGHT TRIANGLES SHOWN ON THIS PLAN SHALL BE LIMBED-UP BETWEEN 2 FEET AND 8 FEET IN HEIGHT ABOVE THE CURB LINE ELEVATION. REFER TO SECTION 10-2086 (A) OF THE RALEIGH CITY CODE FOR ADDITIONAL DETAILS. 8. PAVEMENT AND SUB-BASE DESIGN FOR SOLID WASTE CIRCULATION ROUTE SHALL BE CONSISTENT WITH THE RALEIGH SOLID WASTE DESIGN MANUAL (VERSION 2.1, JAN. 14, 2005; 2" OF I-2 OVER 8" ABC.) 9. THIS PROJECT IS OFFERING CROSS ACCESS AND SLOPE EASEMENTS FOR CONNECTION BY THE ADJACENT PARCELS TO THE EAST AND WEST. THE RECORDED OFFER OF CROSS ACCESS EASEMENT WILL BE RECORDED PRIOR TO BUILDING PERMIT ISSUANCE
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STANDARD UTILITY NOTES (as applicable):

1. All materials & construction methods shall be in accordance with City of Raleigh design

standards, details & specifications (reference: CORPUD Handbook, current edition).

2. Utility separation requirements:

a) A distance of 100' shall be maintained between sanitary sewer & any private or public water

supply source such as an impounded reservoir used as a source of drinking water. If

adequate lateral separation cannot be achieved, ferrous sanitary sewer pipe shall be

specified & installed to waterline specifications. However, the minimum separation shall not

be less than 25' from a private well or 50' from a public well.

b) When installing water &/or sewer mains, the horizontal separation between utilities shall be

10'. If this separation cannot be maintained due to existing conditions, the variation allowed

is the water main in a separate trench with the elevation of the water main at least 18”

above the top of the sewer & must be approved by the Public Utilities Director.  All distances

are measured from outside diameter to outside diameter.

c) Where it is impossible to obtain proper separation, or anytime a sanitary sewer passes

over a watermain, DIP materials or steel encasement extended 10' on each side of crossing

must be specified & installed to waterline specifications.

d) 5.0' minimum horizontal separation is required between all sanitary sewer & storm sewer

facilities, unless DIP material is specified for sanitary sewer.

e) Maintain 18” min. vertical separation at all watermain & RCP storm drain crossings; maintain

24” min. vertical separation at all sanitary sewer & RCP storm drain crossings. Where

adequate separations cannot be achieved, specify DIP materials & a concrete cradle having

6” min. clearance (per CORPUD details W-41 & S-49).

f) All other underground utilities shall cross water & sewer facilities with 18” min. vertical

separation required.

3. Any necessary field revisions are subject to review & approval of an amended plan &/or profile

by the City of Raleigh Public Utilities Department prior to construction.

4. Contractor shall maintain continuous water & sewer service to existing residences & businesses

throughout construction of project. Any necessary service interruptions shall be preceded by a

24 hour advance notice to the City of Raleigh Public Utilities Department.

5. 3.0' minimum cover is required on all water mains & sewer forcemains. 4.0' minimum cover is

required on all reuse mains.

6. It is the developer's responsibility to abandon or remove existing water & sewer services not

being used in redevelopment of a site unless otherwise directed by the City of Raleigh Public

Utilities Department. This includes abandoning  tap at main & removal of service from ROW or

easement per CORPUD Handbook procedure.

7. Install ¾” copper* water services with meters located at ROW or within a 2'x2' Waterline

Easement immediately adjacent. NOTE: it is the applicant's responsibility to properly size the

water service for each connection to provide adequate flow & pressure.

8. Install 4” PVC* sewer services @ 1.0% minimum grade with cleanouts located at ROW or

easement line & spaced every 75 linear feet maximum

9. Pressure reducing valves are required on all water services exceeding 80 psi; backwater valves

are required on all sanitary sewer services having building drains lower than 1.0' above the next

upstream manhole.

10. All environmental permits applicable to the project must be obtained from NCDWQ, USACE

&/or FEMA for  any riparian buffer, wetland &/or floodplain impacts  (respectively) prior to

construction.

11. NCDOT / Railroad Encroachment Agreements are required for any utility work (including main

extensions & service taps) within state or railroad ROW prior to construction.

12. Grease Interceptor / Oil Water Separator sizing calculations & installation specifications shall be

approved by the CORPUD FOG Program Coordinator prior to issuance of a Building Permit.

Contact Tim Beasley at (919) 996-2334 or timothy.beasley@raleighnc.gov for more information.

13. Cross-connection control protection devices are required based on degree of health hazard

involved as listed in Appendix-B of the Rules Governing Public Water Systems in North

Carolina. These guidelines are the minimum requirements. The devices shall meet American

Society of Sanitary Engineering (ASSE) standards or be on the University of Southern California

approval list. The  devices  shall  be  installed  and  tested  (both  initial  and  periodic  testing

thereafter)  in accordance  with  the  manufacturer's  recommendations  or  the  local

cross-connection  control program,   whichever   is   more   stringent.   Contact   Joanie   Hartley

at   (919)   996-5923   or joanie.hartley@raleighnc.gov for more information.
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