
Administrative
Approval Action

Case File / Name: SUB-0048-2019
3621 Glackens Court

City of Raleigh
Development Services Department

One Exchange Plaza

Raleigh, NC 27602

(919) 996-2492

currentplanning@raleighnc.gov

www.raleighnc.gov

LOCATION: This site is located on the south side of Mitchell Mill Road, east of Singleleaf Lane 
at 3621 Glackens Court.

REQUEST: Development of a vacant 0.8 acre/34,848 sf tract zoned R-4, into a proposed 2 lot 
subdivision.  New Lot 1 area being 17,300 sf/.397 acres and New Lot 2 being 
17,300 sf/.397 acres with a total right-of-way dedication of 248 sf or 0.006 acres.

DESIGN
ADJUSTMENT(S)/
ALTERNATES, ETC: N/A

FINDINGS: City Administration finds that this request, with the below conditions of 
approval being met, conforms to the Unified Development Ordinance. This 
approval is based on a preliminary plan dated July 23, 2019 by Blake King.

CONDITIONS OF APPROVAL and NEXT STEPS:

This document must be applied to the second sheet of all future submittals except for final plats. This is a 
preliminary plan and as such no permits have been issued with this approval. To obtain permits and/or 
completion of the project, the following steps are required:

þ SITE PERMITTING REVIEW - For land disturbance of 12,000 square feet or greater, public or private 
infrastructure, shared stormwater devices, etc. Site Permitting Review may be submitted upon receipt of this 
signed approval document.

The following items are required prior to approval of Site Permitting Review plans:

Stormwater

These lots are exempt per UDO Section 9.2.2.A.2.b.i as a residential subdivision of one acre or less 
approved after May 1, 2001, but are subject to impervious limitations of subsection A.4 and subject 
to further review upon placement of impervious surface areas.

1.

þ LEGAL DOCUMENTS - Email to legaldocumentreview@raleighnc.gov. Legal documents must be 
approved, executed, and recorded prior to or in conjunction with the recorded plat on which the associated 
easements are shown. Copies of recorded documents must be returned to the City within one business day 
of recording to avoid withholding of further permit issuance.

þ Utility Placement Easement Required

þ RECORDED MAP(S) - Submit plat to record new property lines, easements, tree conservation areas, 
etc.). Plats may be submitted for review when the Site Permitting Review plans, if required, have been 
deemed ready for mylar signature.

The following items must be approved prior to recording the plat:

General
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A note is placed on all plat recordings revising the density requirements for the site & the error 
shown on the preliminary subdivision plan coversheet correcting the density (2.5 units/acre) for the 
site.

1.

A Type C2 Street Protective Yard is required for this project and a note shall be placed on the final 
plat stating this requirement.

2.

Engineering

The required right of way for proposed and/or existing streets shall be dedicated to the City of 
Raleigh and shown on the map approved for recordation.

3.

A 5’ utility placement easement and associated deed of easement shall be approved by the City 
and the location of the easement shall be shown on the map approved for recordation.  The deed of 
easement shall be recorded at Wake County Register of Deeds within one day of recordation of the 
recorded plat. A recorded copy of these documents must be provided to the Development Services 
Department within one day from authorization of lot recordation. If recorded copies of the documents 
are not provided, further recordings and building permit issuance will be withheld.

4.

Stormwater

The maximum allocated impervious area for all applicable lots in the subdivision should be identified 
on all maps for recording.

5.

þ BUILDING PERMITS - For buildings and structures shown on the approved plans. Commercial building 
permit plans must include the signed, approved Site Permitting Review plans attached, if applicable. Permit 
sets may be reviewed prior to the recordation of required plats, but cannot be approved.

The following items must be approved prior to the issuance of building permits:

General

A Type C2 Street Protective Yard is required for this project and a note shall be placed on the final 
plat stating this requirement.

1.

A Type C2 Street Protective Yard is required for this project and street protective yard plantings 
shall be shown on all plans for permitting. A zoning permit for the required plantings shall be 
obtained.

2.

Stormwater

If total land disturbance will be over 12,000 sq. ft. for multiple houses, a separate site plan submittal 
& approval will be required. Site plans require an erosion control plan. (UDO 9.4.6.)

3.

The following are required prior to issuance of building occupancy permit:
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General

Final inspection and zoning permit approval for the required Type C2 street protective yard plantings 
shall be obtained.

1.

Stormwater

As-built impervious survey is accepted by the Engineering Services Department (UDO 9.2).2.

EXPIRATION DATES:  If significant construction has not taken place on a project after preliminary 
subdivision approval, that approval may "sunset" and be declared void, requiring re-approval 
before permits may be issued. To avoid allowing this preliminary approval to "sunset", the 
following must take place by the following dates:

3-Year Sunset Date:  May 21, 2023
Record at least ½ of the land area approved.

5-Year Sunset Date:  May 21, 2025
Record entire subdivision.

I hereby certify this administrative decision.

Staff Coordinator:  Jermont Purifoy

05/21/2020
Development Services Dir/Designee

Date:Signed:
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Jermont Purifoy

Digitally signed by Jermont Purifoy
DN: C=US, 
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Reason: I am approving this 
document
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B&B CONTAINER

REMOVE ALL STRING, WIRE, AND

BURLAP FROM TOP 13 OF BALL

REMOVE ALL DEAD, BROKEN,

DISEASED, AND WEAK

BRANCHES AT TIME OF

PLANTING

INSTALL SHRUBS SO THAT THE

TOP OF THE ROOTBALL IS AT

THE SAME GRADE AS

ORIGINALLY GROWN OR 1-2"

ABOVE IN POOR DRAINING

SOILS. DO NOT COVER THE TOP

OF THE ROOTBALL WITH SOIL 2-3" MULCH LAYER, KEEP AWAY

FROM TRUNK

1" COMPOST LAYER

PROVIDE MULCH UP AND OVER

SAUCER

6" SAUCER

REMOVE CONTAINER. SCARIFY

PERIMETER ROOTS

BACKFILL PLANTING PIT WITH

NATIVE SOIL. INCORPORATE

SLOW-RELEASE GRANULAR

FERTILIZER

SCARIFY BOTTOM AND SIDES

OF PIT

2
SHRUB DETAIL

NOT TO SCALE

PLAN VIEW

NOTE: ONLY STAKE TREES WITH

LARGE CROWNS,  2" CALIPER OR

GREATER, IF LOCATED ON WINDY

SITES, OR WHERE TAMPERING

MAY OCCUR.

PRUNE CODOMINATE LEADERS

REMOVE BROKEN, BADLY

DEFORMED, RUBBING, NARROW

CROTCH ANGLES, WATER

SPROUTS, OR CROSS-BRANCHES.

REMOVE TAGS, LABELS, AND

PLASTIC SLEEVING. DO NOT STAKE

 UNLESS SPECIFIED (SEE

NOTE) DO NOT WRAP TRUNK

PRUNE SUCKERS

IF FIELD GROWN, CUT AWAY ALL

BALLING ROPES.  REMOVE

BURLAP OR WIRE BASKET FROM

TOP 13 OF BALL. IF CONTAINER
GROWN, REMOVE CONTAINER

AND CUT CIRCLING ROOTS

1:1 SLOPE OF SIDES OF

PLANTING HOLE

SCARIFY SIDES BEFORE PLANTING

PLACE ROOTBALL ON

UNEXCAVATED OR TAMPED SOIL

TAMP SOIL AROUND ROOTBALL

BASE FIRMLY WITH FOOT

PRESSURE SO THAT ROOTBALL

DOES NOT SHIFT

4" x 18" PERFORATED CORRUGATED

PLASTIC PIPE; CAP FLUSH WITH MULCH

1" COMPOST LAYER

6" SAUCER

BACKFILL PLANTING PIT WITH NATIVE

SOIL. INCORPORATE SLOW-RELEASE

GRANULAR FERTILIZER

SET ROOTBALL FLUSH TO GRADE OR 1-2"

HIGHER IN SLOWLY DRAINING SOILS. DO

NOT COVER THE TOP OF THE ROOTBALL

WITH SOIL. ROOTFLARE SHALL BE VISIBLE

ABOVE FINISHED GRADE

2-3" MULCH LAYER TO EDGE OF DRIPLINE.

KEEP 4-6" AWAY FROM TRUNKFLARE

8' 2"x2" HARDWOOD STAKE,

2'-6" MIN BELOW SURFACE.

STAKE SHALL BE DRIVEN A MIN

18" OUT FROM TRUNK AND

OUTSIDE OF ROOTBALL

GALVANIZED WIRE GUY

12 GAUGE. ALLOW FOR A

SLIGHT AMOUNT OF MOVEMENT

3-2"x2" HARDWOOD STAKES

12 GAUGE GALVANIZED WIRE

ROOT BALL

3 X ROOTBALL

DIAMETER

4
DECIDUOUS TREE - STAKING SPECIFIED

NOT TO SCALE

PLANT SCHEDULE

SYMBOL

TREE QTY.

BOTANICAL NAME COMMON NAME

MIN.

INSTALLATION

SIZE

MATURE

HEIGHT/CROWN SIZE
COMMENTS

DECIDUOUS

SHADE TREE
REQ'D

PROV'

D

RB 9 9 BETULA NIGRA RIVER BIRCH
3.5" CAL. 14'

HT.

35' HT. MIN., 30' MIN.

CROWN SIZE

STREET

PROTECTIVE

YARD

TOTAL 9 9

SHRUBS

IH 31 31 ILEX GLABRA
INKBERRY

HOLLY
42" HT.

5' HT. MIN. WITHIN 3

YEARS OF PLANTING

STREET

PROTECTIVE

YARD

TOTAL 31 31

1. CONTRACTOR IS RESPONSIBLE FOR

2. ADHERE TO STANDARDS IN THE CITY TREE

3. STREET TREES MUST BE 3" CALIPER AT

4. PLANTING SEASON OCTOBER - APRIL.

5. A TREE IMPACT PERMIT IS REQUIRED.

6. ELECTRICAL OUTLETS AND OTHER UTILITIES

NOTES:

TREES@RALEIGHNC.GOV

ADEQUATE DRAINAGE OF ALL PLANTING PITS.

(POSITIVE DRAINAGE AWAY FROM PIT)

MANUAL.

INSTALLATION WITH A 5' MINIMUM FIRST

BRANCH HEIGHT.

ARE PROHIBITED IN THE PLANTING AREA

IMMEDIATELY SURROUNDING THE TREE.

CONTACT INFORMATION:

CITY OF RALEIGH PARKS, RECREATION AND CULTURAL

RESOURCES DEPARTMENT URBAN FORESTER:

WWW.RALEIGHNC.GOV

1
TREE PLANTING DETAIL  TPP-03

NOT TO SCALE
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