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 raleighnc.gov 
 

Please complete all sections of the form and upload via the Permit and Development Portal (permitportal.raleighnc.gov). 
Please see page 8 for information about who may submit a rezoning application. A rezoning application will not be 
considered complete until all required submittal components listed on the Rezoning Checklist have been received and 
approved. For questions email rezoning@raleighnc.gov. 
 

Rezoning Request 

Rezoning 
Type 

General Use Conditional Use Master Plan Office Use Only 
Rezoning case # 
______________               Text change to zoning conditions 

Existing zoning base district: Height: Frontage: Overlay(s): 
Proposed zoning base district: Height: Frontage: Overlay(s): 
Helpful Tip: View the Zoning Map to search for the address to be rezoned, then turn on the 'Zoning' and 'Overlay' 
layers. 
If the property has been previously rezoned, provide the rezoning case number: 

 
General Information 

Date: Date amended (1): Date amended (2): 
Property address: 
Property PIN: 
Deed reference (book/page): 
Nearest intersection:  Property size (acres): 

For planned development 
applications only 

Total units: Total square footage: 
Total parcels: Total buildings: 

Property owner name and address: 
Property owner email: 
Property owner phone: 
Applicant name and address: 
Applicant email: 
Applicant phone: 
Applicant signature(s): 
Additional email(s): 

 
 
 
 
 
 
 
 
 

DocuSign Envelope ID: D19F3DCA-C35F-42D9-AB78-14AFE9A9C3BB

Crossroads Holdings, LLC

919.780.5433

13812/661

 

CX

3901 Capital Hills Dr.

Jennifer Ashton, Longleaf Law Partners

 

17.69

IX

X

5

jashton@longleaflp.com

Gresham Lake Rd and Capital Hills Dr

1727671120
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Conditional Use District Zoning Conditions 

Zoning case #: Date submitted: Office Use Only 
Rezoning case # 
______________ Existing zoning: Proposed zoning: 

 
Narrative of Zoning Conditions Offered 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The property owner(s) hereby offers, consents to, and agrees to abide, if the rezoning request is 
approved, the conditions written above. All property owners must sign each condition page. This page 
may be photocopied if additional space is needed.  
 
Property Owner(s) Signature: _______________________________________________  
 
Printed Name(s): ______________________________________________________ 
 

DocuSign Envelope ID: D19F3DCA-C35F-42D9-AB78-14AFE9A9C3BB

IX-3

1. The following Principal Uses as listed in UDO Section 6.1.4. that are permitted, limited, or special uses in the CX- District shall be 
prohibited: (i) cemetery; (ii) adult establishment; (iii) golf course; (iv) detention center, jail, prison; (v) vehicle fuel sales; (vi) car wash; 
and (vii) vehicle repair (minor and major).

Glenn Allen Boyd, Jr.

CX-5

kuanc
Received
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Rezoning Application Addendum #1 
Comprehensive Plan Analysis Office Use Only 

Rezoning case # 
 

______________  
The applicant is asked to analyze the impact of the rezoning request and its 
consistency with the Comprehensive Plan. The applicant is also asked to 
explain how the rezoning request is reasonable and in the public interest. 

Statement of Consistency 
Provide brief statements regarding whether the rezoning request is consistent with the future land use designation, 
the urban form map, and any applicable policies contained within the 2030 Comprehensive Plan. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Public Benefits 

Provide brief statements explaining how the rezoning request is reasonable and in the public interest. 
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Rezoning Application Addendum #2 

Impact on Historic Resources 
Office Use Only 
Rezoning case # 

 
___________________  

The applicant is asked to analyze the impact of the rezoning request on 
historic resources. For the purposes of this section, a historic resource is 
defined as any site, structure, sign, or other feature of the property to be 
rezoned that is listed in the National Register of Historic Places or designated 
by the City of Raleigh as a landmark or contributing to a Historic Overlay 
District. 

Inventory of Historic Resources 
List in the space below all historic resources located on the property to be rezoned. For each resource, indicate how 
the proposed zoning would impact the resource. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Public Mitigation 

Provide brief statements describing actions that will be taken to mitigate all negative impacts listed above. 
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Design Guidelines  
The Applicant must respond to the Urban Design Guidelines contained in the 2030 Comprehensive Plan if:  

a) The property to be rezoned is within a "City Growth Center", “Mixed-Use Center”, or “Transit Station 
Areas”, OR; 

b) The property to be rezoned is located along a "Main Street" or "Transit Emphasis Corridor" as shown on 
the Urban Form Map in the 2030 Comprehensive Plan. 

 
Policy UD 7.3: 
The Design Guidelines in Table UD-1 shall be used to review rezoning petitions and development applications for 
mixed-use developments; or rezoning petitions and development applications along Main Street and Transit 
Emphasis Corridors or in City Growth, TOD and Mixed-Use Centers, including preliminary site plans and 
development plans, petitions for the application of Downtown Overlay Districts, Planned Development Districts, and 
Conditional Use zoning petitions. 
 
The Applicant must respond to the Downtown Urban Design Guidelines contained in the 2030 Comprehensive 
Plan if:  

a) The property to be rezoned is within "Downtown" as shown on the Urban Form Map in the 2030 
Comprehensive Plan. 

 
Policy DT 7.18: 
The design guidelines in Table DT-1 shall be used to review rezoning, alternative means of compliance, special use 
permits, and planned development master plan applications in downtown. 
 
Please click here to download the Design Guidelines Addendum if required. 
Urban Form Designation: Click here to view the Urban Form map. 

 
Please continue to the next page for the Rezoning Checklist Submittal Requirement.  
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Rezoning Checklist (Submittal Requirements) 

To be completed by Applicant To be completed 
by staff 

General Requirements – General Use or Conditional Use Rezoning: Yes N/A Yes No N/A 
1. I have referenced this Rezoning Checklist and by using this as a guide, it will 
ensure that I receive a complete and thorough first review by the City of Raleigh 

     

2. Pre-application conference      
3. Neighborhood meeting notice and report      
4. Rezoning application review fee (see Development Fee Guide for rates).      
5. Completed application submitted through Permit and Development Portal      
6. Completed Comprehensive Plan consistency analysis      
7. Completed response to the urban design or downtown design guidelines      
8. Two sets of stamped envelopes addressed to all property owners of area to be 
rezoned and properties with 500 feet of area to be rezoned 

     

9. Trip generation study      
10. Traffic impact analysis      
For properties requesting a Conditional Use District: Yes N/A Yes No N/A 
11. Completed zoning conditions, signed by property owner(s)      
If applicable, see page 8: Yes N/A Yes No N/A 
12. Proof of Power of Attorney or Owner Affidavit      
For properties requesting a Planned Development or Campus District: Yes N/A Yes No N/A 
13. Master plan (see Master Plan submittal requirements)      
For properties requesting a text change to zoning conditions: Yes N/A Yes No N/A 
14. Redline copy of zoning conditions with proposed changes      
15. Proposed conditions signed by property owner(s)      

 
Please continue to the next page for the Master Plan Submittal Requirements checklist.  
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Master Plan (Submittal Requirements) 

To be completed by Applicant To be completed 
by staff 

General Requirements – Master Plan: Yes N/A Yes No N/A 
1. I have referenced this Master Plan Checklist and by using this as a guide, it will 
ensure that I receive a complete and thorough first review by the City of Raleigh 

     

2. Total number of units and square feet      
3. 12 sets of plans      
4. Completed application submitted through Permit and Development Portal      
5. Vicinity Map      
6. Existing Conditions Map      
7. Street and Block Layout Plan      
8. General Layout Map/Height and Frontage Map      
9. Description of Modification to Standards, 12 sets      
10. Development Plan (location of building types)      
11. Pedestrian Circulation Plan      
12. Parking Plan      
13. Open Space Plan      
14. Tree Conservation Plan (if site is two acres or more)      
15. Major Utilities Plan/Utilities Service Plan      
16. Generalized Stormwater Plan      
17. Phasing Plan      
18. Three-Dimensional Model/renderings      
19. Common Signage Plan      

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



REZONING OF PROPERTY CONSISTING OF +/- 17.69 ACRES, 
LOCATED AT THE INTERSECTION OF GRESHAM LAKE ROAD AND CAPITAL HILLS 

DRIVE, IN THE CITY OF RALEIGH 
 

REPORT OF MEETING WITH ADJACENT PROPERTY OWNERS ON 
SEPTEMBER 22, 2021 

 
Pursuant to applicable provisions of the Unified Development Ordinance, a meeting was held 
with respect to a potential rezoning with adjacent property owners on Wednesday, September 22, 
at 5:00 p.m. The property considered for this potential rezoning totals approximately 17.69 acres, 
and is located at the intersection of the Gresham Lake Road and Capital Hills Drive Intersection, 
in the City of Raleigh, having Wake County Parcel Identification Number 1727671120. This 
meeting was held virtually on Zoom with an option to call in by telephone. All owners of 
property within 500 feet of the subject property were invited to attend the meeting. Attached 
hereto as Exhibit A is a copy of the neighborhood meeting notice. A copy of the required 
mailing list for the meeting invitations is attached hereto as Exhibit B. A summary of the items 
discussed at the meeting is attached hereto as Exhibit C. Attached hereto as Exhibit D is a list of 
individuals who attended the meeting.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



EXHIBIT A – NEIGHBORHOOD MEETING NOTICE 

 
 
 



 





 

 
 



EXHIBIT B – NOTICE LIST 
 
 

 



 

 



EXHIBIT C – ITEMS DISCUSSED 
 

1. Level of traffic anticipated with new development 
2. Planned roadway projects at US-1 N and Gresham Lake – impacts to new development  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



EXHIBIT D – MEETING ATTENDEES 
 
 

1. Jennifer Ashton (Development Team) 
2. Kaline Shelton (Development Team) 
3. William Daniel (Development Team)  
4. McQueen Campbell (Development Team) 
5. Hannah Reckhow (City of Raleigh)  
6. Robert Henderson 
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	3901 Capital Hills Drive - Neighborhood Meeting Report

	Rezoning case_3: 
	Provide brief statements regarding whether the rezoning request is consistent with the future land use designation the urban form map and any applicable policies contained within the 2030 Comprehensive PlanRow1: 1. The property is designated as Office and Residential Mixed Use on the Future Land Use Map, which encourages residential and office uses. The applicant proposes rezoning the property to CX-, but proposes to prohibit many uses not recommended by the Office Residential Mixed Use category.  Based on these use prohibitions and in light of the current IX zoning, the request for CX is consistent with the future land use designation. 2. The Office & Residential Mixed Use land use category notes that height would generally be limited to four stories when near neighborhoods, but suggests additional height is appropriate for larger sites and locations along major corridors where adjacent uses would not be adversely impacted.  Additionally, Table LU-2 recommends up to 5 stories in a General Area for property designated ORMU. The subject property is not located near any existing neighborhoods or low-to-moderate residential uses.  Instead, the subject property is located near an existing church/worship center, and existing industrial uses such as warehouse/distribution sites and car dealerships, and separated from most nearby properties by Capital Hills Drive and Gresham Lake Road, all of which suggests that 5 stories will not adversely impact adjacent uses.  Based on the foregoing, the request for 5 stories is consistent with the height guidance in the Comprehensive Plan.3. The rezoning request is consistent with Comprehensive Plan policies: LU 1.2 "Future Land Use Map and Zoning Consistency", Policy LU 3.2 "Location of Growth", Policy LU 7.4 "Scale and Design of New Commercial Uses", and LU 11.4 "Rezoning/Development of Industrial Areas."
	Provide brief statements explaining how the rezoning request is reasonable and in the public interestRow1: 1. The rezoning request is reasonable and in the public interest because it increases the housing supply and permits a variety of housing options in close proximity to employment opportunities and retail/service amenities.
	undefined: 
	List in the space below all historic resources located on the property to be rezoned For each resource indicate how the proposed zoning would impact the resourceRow1: There are no known historical resources located the subject property.
	Provide brief statements describing actions that will be taken to mitigate all negative impacts listed aboveRow1: N/A
	Urban Form Designation: N/A
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