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Who Can Initiate a Zoning Request?

If requesting to down-zone property, the rezoning application must be signed by all the property owners whose 
property is subject to the downzoning. Downzoning is defined as a zoning ordinance that affects an area of land in 
one of the following ways: 

1. By decreasing the development density of the land to be less dense than was allowed under its previous
usage.

2. By reducing the permitted uses of the land that are specified in a zoning ordinance or land development
regulation to fewer uses than were allowed under its previous usage.

If requesting to rezone property to a conditional district, the rezoning application must be signed by all owners of the 
property to be included in the district. For purposes of the application only (not the zoning conditions), the City will 
accept signatures on behalf of the property owner from the following: 

1. the property owner;
2. an attorney acting on behalf of the property owner with an executed power of attorney; or
3. a person authorized to act on behalf of the property owner with an executed owner’s affidavit.

An owner must be made under oath, properly notarized and, at a 
minimum, include the following information:

The property owner’s name and, if applicable, the property owner’s title and organization name.
The address, PIN and Deed Book/Page Number of the property.
A statement that the person listed as the property owner is the legal owner of the property described.
The name of the person authorized to act on behalf of the property owner as the applicant. If applicable,
the authorized person’s title and organization name.
A statement that the property owner, as legal owner of the described property, hereby gives authorization
and permission to the authorized person, to submit to the City of Raleigh an application to rezone the
described property.
A statement that the property owner understands and acknowledges that zoning conditions must be
signed, approved and consented to by the property owner.
The property owner’s signature and the date the property owner signed the affidavit.

If requesting to rezone property to a general use district that is not a down-zoning, the rezoning application may be 
signed, for the purpose of initiating the request, by property owners or third-party applicants. 



NOTIFICATION LETTER TEMPLATE 
Date: 

Re: (SITE LOCATION) 

Neighboring Property Owners : 

You are invited to attend a neighborhood meeting on (MEETING DATE and TIME). 

The purpose of this meeting is to discuss a potential rezoning of the property located at (SITE 
ADDRESS AND NEARBY LANDMARKS). This site is currently zoned (CURRENT ZONING 
DISTRICT) and is proposed to be rezoned to (PROPOSED ZONING DISTRICT). (ANY OTHER 
RELEVANT DETAILS OF THE REQUEST.) 

Prior to the submittal of any rezoning application, the City of Raleigh requires that a 
neighborhood meeting be held for all property owners within 500 feet of the area 
requested for rezoning.  

Information about the rezoning process is available online; visit www.raleighnc.gov and search 
for “Rezoning Process.” If you have further questions about the rezoning process, please 
contact

If you have any concerns or questions about this potential rezoning I ( ) can be reached at: 
(NAME) 
(CONTACT INFO) 

Sincerely, 



Molly M. Stuart, Partner
434 Fayetteville Street, Suite 2200

Raleigh, North Carolina 27601
919-890-3318

mstuart@morningstarlawgroup.com
www.morningstarlawgroup.com

Date: March 6, 2026

Re: Neighborhood Meeting regarding 309 North Boylan Avenue (the “Property”)

Dear Neighbors:

You are invited to attend a neighborhood meeting on March 18, 2026, from 5:30 pm to 6:30 pm.  The 
meeting will be held at 309 Boylan Avenue, Raleigh, NC.

The purpose of this meeting is to discuss a potential rezoning of the Property, located at 309 North Boylan 
Avenue. The Property is currently zoned Office Mixed Use, Three Stories Maximum, Detached –
Neighborhood Conservation Overlay District (OX-3-DE (NCOD)) and is proposed to be rezoned to
Commercial Mixed Use, Twelve Stories Max, Urban Limited (CX-12-UL).  The purpose of the zoning 
request is for commercial development. Our goal is to gather comments through your participation in this 
neighborhood meeting or, alternatively, through your written comments to the City of Raleigh Planning 
Department. After the meeting, we will prepare a report for the Raleigh Planning Department regarding the 
items discussed.  Any other person attending the meeting can submit written comments about the meeting 
or the request in general, but to be included in the Planning Commission agenda packet written comments 
must be received at least 10 days prior to the date of the Planning Commission meeting where the case is 
being considered.

Prior to the submittal of any rezoning application, the City of Raleigh requires that a neighborhood meeting 
be held for all property owners and tenants within 500 feet of the area requested for rezoning.

Information about the rezoning process is available online; visit www.raleighnc.gov and search for 
“Rezoning Process.” If you have further questions about the rezoning process, please contact:

Matthew McGregor, MGEO
Raleigh Planning & Development
(919) 996-4637
matthew.mcgregor@raleighnc.gov

If you have any concerns or questions about this potential annexation and rezoning I can be reached at:

Molly Stuart
Morningstar Law Group
919-890-3318
mstuart@mstarlaw.com
Sincerely,



 

Neighborhood Meeting Agenda 

 

I. Introductions 
II. The rezoning process 
III. The project 
IV. Question and answer period 
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SUMMARY OF ISSUES

A neighborhood meeting was held on (date) to discuss a potential rezoning

located at (property address). The 

neighborhood meeting was held at (location). 

There were approximately (number) neighbors in attendance. The general issues discussed

were:

Summary of Issues:

March 18, 2026
309 N Boylan Avenue

309 N Boylan Avenue
7

See next page



50-100  

  
 

  

  

  

 
 

 

 
  

 

   






