How to Register in RecLink

On a Computer

Step 1

Go to the ReclLink website. Click SIGN IN/
REGISTER on the top right of the page.

Step 2

Login to your account with your
username and password.

Step 3

You should see your last name on the top
right.
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Step 4 Step 5 T —— 1 || Step 6
Click on Activities. L Click on the program(s) you want to enroll in.
* Keywaed Search Activity Search
Use Keyword
Search and other — - - =
filters to find the R hation

program(s) you
want. Click the
Search button.
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https://web1.myvscloud.com/wbwsc/ncraleighwt.wsc/splash.html

How to Register in RecLink

On a Computer

Step 7

Check the Sections you want to register

English Language Lounge
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Step 8
Click Add to Cart.

Step 9

Check the name(s) of the people who will
take the course. Click Continue.
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Step 10 Step 11 Step 12
Answer YES or NO if you need an ADA Read through the Alerts and Waiver. Check the box and click Continue.
Accommodation or Program modification
for a disability and/or medical condition.
3% Raleigh
English Language Lounge Virtual (COEELL-010) for (Purchase)
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On a Computer

Raléigh

Step 13

Review your cart and Proceed to
Checkout.

@ Mew Charges In Shopping Czre

Shopping Cart

Shopsing Cart

Step 14

Confirm your billing information (name,
phone, email).

Checkout

Summary of Charges
som
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Step 15

Enter your payment information.

Payment Information

Name on Card *

Credit Card Number *

Expiration Month *

o1 -
Expiration Year *

2021 v

aw*

Billing Street Address *

Billing Zip Code *

Step 16

Click Continue to finish checking out.

Step 17

Send a copy of your receipt to another email
address if you want.

Click 'Continue' to initiate the payment authorization

Add a Donation Back To Cart

Checkout Confirmation

Your Online transaction is complete. Please select an option below ta continue.

15 “email @address.com# you wouid e o send a copy to another emal address, use the fiekd below

Continue Shopping

Step 18

You should receive an email from
Raleigh Parks with your receipt.

-
O\ H Receipt #
W Raleigh Payment Date
Household
gza\zeﬁnHPams" s John Doe
-
Site 608 Address

Raleigh NC 276(

01 .
Phone: (919)996-3285 City, NC 12345

ACTIVITY SALES RECEIPT

33913
03/16/21
402151

Activity Enrollment Detalls: COEELL-010 (English Language Lounge Virtual)




How to Register in RecLink

On a Smart Phone

Step 1 Step 2 Step 3

Go to the RecLink website. Click on the Click on SIGN IN/REGISTER on the menu. Login to your account.
three lines at the top left of the screen

15:12 il = “:; Raleigh
& welblmyvscloud.com c Q0 &
= W ) Login
= \‘;f Raleigh X 4w Raleigh e

& CART (D ITEMS)

& SIGN IN / REGISTER P

HOME
— T
CONTACT US

MAKE A PAYMENT

CREATE AN ACCOUNT

Step 4 Step 5 Step 6

12:06 i@ 1513 w e .
! & weblmyvscloud com c o o
¢ @& webl.myvscloud.com cn 2 < @ weblmyvscloud com c o &
. Wt = 3 Raleigh
A X W/ Raleigh = N g
X W Raleigh . L. X .
Y CI|Ck Act|v|ty cHeckour C“Ck on the - @
i CHECKOUT & CART (0 ITEMS) H Activity Search Information
Click . Search. Filter Icon.
earcn. MY ACCOUNT & LASTNAME #123456 ~ Activity Search
& LASTNAME #123456 ¥
HOME Search Results
"— SEARCH ~ Dipley Option: Dot
SEARCH Activities Bagin Search
CONTACT US .
MAKE A PAYMENT

Sehool Based Programs

CREATE AN ACCOUNT Summe carop T

EacilibeRanial



https://web1.myvscloud.com/wbwsc/ncraleighwt.wsc/splash.html

How to Register in RecLink

On a Smart Phone

Step 7 = raleigh Step 8 Step 9

* Keyword Serch [~ Click on the box to show all the courses
offered. &

English Language Lounge

.‘:: Raleigh

Use Keyword + Location )

— ;.';' o
Search and other = - Raleigh

+ Season 0 Click Add to

ri fin . g S
fﬁéep?rggfgnz(zs) ydOU ) Activity Search Information ﬁ Selection List. | sections
* Program Type [ . -
want. Click Search. Activity Search TN

» Subtype (0)

Dates
Search Results

Times
* Age Category (0) Diipley Dption Lot s

Location

Ages
* Age of Participant (0} E ot S0 0

Language Loun

1 Sections

Step 10 Step 11 Step 12

Click Add to Cart for all the items you
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On a Smart Phone

Raléigh

Step 13

Read the Alerts and Waivers.

Aerts

Current Date: 03/16/2021

Customer Enrolled: Lisa-Ann Utsumi
Activity Description: English Language
Lounge Virtual (COEELL-009)

CANCELLATION AND REFUND POLICY
Activity Cancellation

~:' Raleigh

Step 14

Check the
box and click
Continue.

- )

= :f Raleigh

The adult participant acknowledges that
they have read, understand, and agrée to
the supplemental City of Raleigh policies
listed on this form.

By checking the box below, | acknowledge
that: (i} | am an adult partizipant In the
abave-described program; or (i) | am a
parent or legal guardian of a participant in
the above-descriteed program; and (iii) |
have read. understand, and agree to the
supplemental City of Raleigh policies listed

Step 15

Review your
Shopping
Cart.

= ¥ Raleigh

@ Mew Charges In Shapping Cart

Shopping Cart

Shopping Cart

Description E EuAE
Mame

Total Fees $0.00

-

Description Grand Total Fees Dus
Mame

Total Fees $0.00

Step 16

Click Proceed
to Checkout.

~‘;:§ Raleigh

Description Total Oid Balances Mot
In Shopping Cart

Mame

Total Fees so00

Step 17

Confirm your
billing infor-
mation (name,
phone, email).

Checkout

Summary of Charges

Billing Information

First Narme: =

John

Last Name: *
Doe

Homme Phane wharea code: *

1231231230

Email®

email@address.com
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Step 18

Enter your payment
information (name
on card, credit card
number, expiration
month, expiration
year, billing street
address, billing zip
code)

W,
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¥y Raleigh
Payment Information

Credit Card Number *

Expiration Month *

0w

Expiration Year ¢

Billing Street Address *

Billing Zip Coda *
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On a Smart Phone

Step 19 Step 20 Step 21

Click Continue to finish checking out. Send a copy of your receipt to another You should receive an email from
email address if you want. Raleigh Parks with your receipt.
Checkout Confirmation ‘:’ Raleigh %E:HES R:Eg::i:

‘our Online transaction is complete. Please select an option below to continue.

Click 'Continue' to initiate the payment autho

All receipts are In PDF format and require Adobe Reader. Your browser must allow pop-ups to view]
Continue Add a Donation Back To Car
A copy of your receipt has been ser emai o you would like to send a copy|




