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SECTION 1. PROJECT INFORMATION 

SECTION 2. SOLICITATION INFORMATION 

SOLICITATION FORM 
Copy this Form as needed to document MWBE contacts. 

The Bidder must make the required contacts no less than ten (10) Days before Bid Opening to receive credit for this Good Faith Effort. All 
contacts must be verifiable with supporting documentation reflecting the methods and content of the solicitation. All documentation must be 
submitted with this form. 

A Bidder must submit this Solicitation Form within the time specified in the City Solicitation Documents. If no time period is specified in the City 
Solicitation Documents, the Bidder must submit this form within three (3) Business Days after the City requests it. 

 
 

 

 

If “No” is checked for “Selected” below, the Bidder must document the reasons for rejecting each bid submitted by a MWBE on the Good 
Faith Negotiation Form. 

MWBE FIRM  CONTACT PERSON  

SCOPE OF WORK  

INITIAL CONTACT DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail 

FOLLOW-UP DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail 

RESPONSE  No Response     Not Bidding  Bidding ($___________)    Other (Explain)   

SELECTED  Yes     No (Explain)   

 

MWBE FIRM  CONTACT PERSON  

SCOPE OF WORK  

INITIAL CONTACT DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail 

FOLLOW-UP DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail 

RESPONSE  No Response     Not Bidding  Bidding ($___________)    Other (Explain)   

SELECTED  Yes     No (Explain)   

 

MWBE FIRM  CONTACT PERSON  

SCOPE OF WORK  

INITIAL CONTACT DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail 

FOLLOW-UP DATE: ____/____/20___ METHOD (select all used):  Email    Telephone   Fax    In-Person    Mail 

RESPONSE  No Response     Not Bidding  Bidding ($___________)    Other (Explain)   

SELECTED  Yes     No (Explain)   

 
 
 
 
 

 
 

Project Name  

Project Number  City Department  

Bidder  Number MWBEs Contacted  


